
 

 

   

 

 

 

 

 

 

 

 

 

 

 

 

 

AGA µ Annotated Model Grant Agreement 

 
 
 
 

Version 2. 1 
30 October 2015 

 

 
 

Disclaimer 

This guide is aimed at assisting beneficiaries. It is provided for information purposes only and is not intended to 
replace consultation of any applicable legal  sources . Neither the Commission  nor the Agencies  (or any person acting 
on their  behalf )  can be held responsible for the use made  of this guidance document .  

 



 

2 

HISTORY OF CHANGES  

Version  
Publication 

date  
Changes  

1.0  20.12.2013  - Initial version. Article 6 . 

1.2  17.02.2014  - Articles 7 to 14, 17 to 19, 23a to 25, 35, 52 to 54, 56 and 58 
added  

1.3  26.03.2014  - Articles 16, 32 to 34 and 41 to 44 added  

1.4  16.04.2014  - Articles 4 to 6, 9 to 16, 20, 21, 23, 24, 39, 40, 45 to 52 and 57 
added or revised  

1.5  25.04.201 4 - Articles 22, 26 to 31, 36 to 38, and 55 added  

1.6  02.05.2014  - New annotations for: ERC, SME Instrument, ERA -NET COFUND, 

PCP-PPI COFUND, EJP COFUND, Framework Partnership and 
Specific Agreements  

1.6.1  16.06.2014  - Clickable table of contents added  

1.6.2  17.07.2014  - Links to time -sheet model and declaration model for personnel 

costs  

1.6.3  20.08.2014  - Changed link to Main Work Programme  ï MSCA (page 55)  

1.7  19.12.2014  - Updates due to the amendment of the model grant agreement, in 
particular Articles 3, 9, 20. 6 and 38.1.2  

- New annotations on Articles 6.2.A, 6.2.E, 6.2.F, 22.4, 22.5  

- New explanations and examples resulting from frequently asked 

questions, in particular in Articles 2, 6.1, 6.2.D.2, 6.2.D.3, 6.3, 
6.4, 6.5, 10, 13, 14, 18, 20.4, 34, 39, 41.5, 43, 49 .1, 50.3, 55 
and 57;  

- Updates in the derived model grant agreements:  

-  ERC: Articles 2, 4, 6.2, 8, 32, 56.1 and 56.a  
-  SME: Articles 2, 5.4, 8, 21, 41, 42, 43, 44, 50 Ph1 and Article 2, 

4 and 6 Ph2  
-  ERA-NET Co- fund: Article 4, 6.2.B and 13 (option for PCP )  
-  EJP Co- fund: Article 4, 6.2  

- New Annotations for the MSC A  

- Other minor corrections and clarifications  

- Improved clickable table of contents including Articles  

2.0  30.03.2015  - Reformatting into the style of the Online AGA . 

Streamlined approach to informa tion with exclamation mark, and 
info sign; presentation in yellow and blue text boxes.  

- Clickable cross - references (Articles)  

- New table explaining the treatment of the different types of work 
contracts (under Article 6.2.A).  

- New explanations and examples re sulting from frequently asked 
questions, in particular in Articles 2, 3, 6.2.A, 6.2.D, 6.2.E, 6.2.F, 
13, 18.2, 21, 27, 28.3, 29, 30, 38, 41, 47 and substantial updates 
in Article 55.  

- Updates in the derived model grant agreements:  

- ERC: ERC GA  preamble , Arti cle 56a  
- MSCA: ITN Articles 6.2, 19.2, 32; IF Articles 6.2, 8, 32; RISE 

Articles 6.2, 19; Co - fund Articles 6.2, 15 , 19  
- FPA: Article 13; SGA: Article 17  

- Other minor corrections and clarifications  

2.0 .1 18.05.2015  - Corrigendum of annotations on Article  4 of t he MSC A- ITN and the 
MSCA-RISE grants   

2.1  30. 10 .2015  - New explanations and examples resulting from frequently asked 
questions, in particular in Articles 5.2, 6.1, 6.2.A, 6.2.D, 6.5, 9, 
11, 12, 13, 14, 20 , 21,  22.2,  24, 26, 29, 30,  31, 34,  40, 43, 47, 



 

3 

50 , 55  and  56 . 

- New Section I.3 'List of  issues applicable to particular countries' 
added ð explanations on eligibility of national taxes, bonuses  

- New annotations and u pdates in the derived model grant 
agreements:  

- ERC MGA: Preamble, Article s 6, 8, 18, 29 and  56a  
- MSCA: ITN Articles 4, 6.2, 8, 31;  32,  IF Articles 4, 6.1, 6.2, 8, 

31, 32;  56a  RISE Articles 4, 6.2, 8, 18;  31  Co- fund Articles 4, 
6.2, 8,  15  
- SME Instrument Phase 1: Article 5;  
- SME Instrument Phase 2: Article 13;  
- ERA-NET Co- fund: Articles 5.2, 6.2.A an d 20;  

- FPA: Article 5;   
- MGA Lump sum :  new annotations.  

- Other minor corrections and clarifications . 

For easy identification, paragraphs, indents or sections with new 

interpretations  are marked with the symbol   on  the left.  

 

 

 

 

 

 

 

 



 

4 

 

.  

IMPORTANT NOTICE 

The óAGA ð Annotated Model Grant Agreement ô is a user guide  that aims to explain to applicant s  

and beneficiaries  the General Model Grant Agreement (óGeneral MGAô) and the different specific Model 
Grant Agreements (óSpecific MGAsô) for the Horizon 2020 Framework Programme for 2014-2020.  

The purpose of this document is to help users understand and i nterpret the GAs, by avoiding technical 
vocabulary, legal references and jargon, and seeking to help readers find answers to any practical 
questions they may have about particular parts of the GAs.  

In the same spirit, the documentôs structure mirrors that of the GAs. It explains each GA Article and 
includes examples where appropriate.  

Since the Specific MGAs have a similar set -up and provisions as the General MGA (i.e. they are all derived 
from the General MGA) , the annotations  will focus mainly on the Gene ral MGA (and the annotations of the 
other MGAs will be limited to major differences from that MGA). The key provisions on the amount, cost 
forms and conditions for eligibility of your grant are however explained for all MGAs (see Articles 4 -6 of 
each MGA) .  

The annotations are ð with some exceptions ð done on the multi -beneficiary versions. The multi -  and 
mono -beneficiary versions are largely identical.  

Our approach  

1.  The text  of the  article  appears in a grey text box  ð to diffe rentiate it from the annotations.  

The concepts  that are annotated are in bold and underlined.   

The annotations to the article are immediately underneath.  

Long articles are split into different parts, so the annotations can be placed below the relevant 
parts.  

Examples , best practices  are in bold and green.  

Lists  and procedures  are in bold and red.  

Specific  cases  and exceptions  are in bold and orange.  

New explanations  (compared to the last update) will be marked with:  

2.  As the AGA intends to be comprehensi ve, it will cover all possible options envisaged in the 
different GA articles.  

Many of these options may not be relevant to your grant (and will not appear in the grant 
agreement you sign , or will be marked ónot applicableô). 

The chosen options will appea r in italics (without brackets and without the option title), to allow 
you to easily spot that a specific rule applies.  

Updates  

With version 2.0, the AGA was reformatted into a clickable online version.   

It will be periodically updated with new examples an d explanations, based on practical experience and on -
going developments.  

Other information  

The AGA is limited to annotations to the provisions of the Horizon 2020 MGAs. For a more general 
overview of how Horizon 2020 grants work, see the Online Manual . 

A comprehensive list of all Horizon 2020 reference documents (including legislation, work program me and 
templates) can be found o n the  Participant Portal  Reference documents page . 

Horizon 2020 terms are explained in the  Participant Portal  Glossary . 

If necessary , you can also contact the Horizon 2020 Helpdesk . 

http://ec.europa.eu/research/participants/portal/desktop/en/funding/guide.html
http://ec.europa.eu/research/participants/portal/desktop/en/funding/reference_docs.html
http://ec.europa.eu/research/participants/portal/desktop/en/support/reference_terms.html
http://ec.europa.eu/research/index.cfm?pg=enquiries
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H2020 l egislation  

H2020 Framework Programme ð Regulation (EU) No 1291 /2013  of the European Parliament and of 

the Council of 11 December 2013  establishing Horizon 2020 -  The Framework Programme for Research 
and Innovation  (2014 -2020) (OJ 347, 20.12.2013, p. 104 ).  

Euratom Research and Training Programme (2014 - 2018) ð Council Regulation (Euratom) No 
1314 /2013  of 16 December 2013  on the Rese arch and Training Programme of the European Atomic 
Energy Community (2014 -2018) complementing the Horizon 2020 ï The Framework Programme for 

Research and Innovation (OJ L 347, 20.12.2013, p. 948 ) . 

H2020 Specific Programme  ð Council Decision 2013/ 743 /EU  of 3 December 2013  establishing the 
Specific Programme Implementing Horizon 2020 -  The Framework Programme for Research and 
Innovation (2014 -2020) (OJ L 347, 20.12.2013, p. 965 ).  

Rules for Participation  (RfP)  ð Regulation (EU) No 1290/2013  of the European Parliament and of the 
Council of 11 of December 2013 laying down the rules for the participation and dissemination in Horizon 
2020 ï the Framework Programme for Research and Innovation (2014 -2020) (OJ L 347, 20.12.2013, 

p.81).  

Financial Regulation  (FR)  ð Regulation (EC, Euratom) No 966/2012  of the European Parliament and 
of the Council of 25 October 2012 on the financial rules applicable to the general budget of the European 
Union (OJ L 298, 26.10.2012,  p.1).  

Rules of Application  (RAP)  ð Commission Regulation (EC, Euratom) No 1268/2012  of 29 October 
2012 on the rules of application of l Regulation (EC, Euratom) No 966/2012 of the European Parliament 
and of the Council on the financial rules applicable to the general budget of the Union (OJ L 298, 
26.10.2012, p.1).  

 

http://eur-lex.europa.eu/legal-content/EN/TXT/?qid=1445880041822&uri=CELEX:32013R1291
http://eur-lex.europa.eu/legal-content/EN/TXT/?qid=1445879999696&uri=CELEX:32013R1314
http://eur-lex.europa.eu/legal-content/EN/TXT/?qid=1445879961441&uri=CELEX:32013D0743R(02)
http://eur-lex.europa.eu/legal-content/EN/TXT/?qid=1445879909465&uri=CELEX:32013R1290
http://eur-lex.europa.eu/legal-content/EN/TXT/?qid=1445880073741&uri=CELEX:32012R0966
http://eur-lex.europa.eu/legal-content/EN/TXT/?qid=1445880119639&uri=CELEX:32012R1268
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I. GENERAL MODEL GRANT AGREEMENT (H2020 GENERAL MGA) 

I.1 Background information  

The General Model Grant Agreement (H2020 General MGA)  is used for  grants for  óresearch  and 

innovation a ctions (RIA) ô, óinnovation actions (IA) ô and ócoordination and support actions (CSA) ô.  

Examples:  actions under Part III, Societal challenge 3  óSecure, clean and efficient energyô (see a Smart 
Cities and Communities call ); actions under Part I, óResearch infrastru ctures ô (see a Research Infrastructure 
call );  actions under Part III, Societal challenge 1óHealth, Demographic Change and We llbeing ô , etc . 

 

 

 

 

 

 The General MGA is NOT used for actions that fall under one of the Specific MGAs (i.e. Lump sum MGA, ERC 
MGAs, MSC A MGAs , SME Instrument  MGAs, ERA-NET Cofund  MGA, PCP/ PPI Cofund  MGA, EJP Cofund MGA or  
Framework Partnerships).  

http://ec.europa.eu/research/participants/portal/desktop/en/opportunities/h2020/topics/2145-scc-01-2014.html#tab2
http://ec.europa.eu/research/participants/portal/desktop/en/opportunities/h2020/topics/2145-scc-01-2014.html#tab2
http://ec.europa.eu/research/participants/portal/desktop/en/opportunities/h2020/topics/64-infraia-1-2014-2015.html
http://ec.europa.eu/research/participants/portal/desktop/en/opportunities/h2020/topics/64-infraia-1-2014-2015.html
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I.2 H2020 General MGA: Annotations 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

GRANT AGREEMENT  
 

NUMBER [ insert number] ð [insert acronym] 
 

This Agreement (óthe Agreementô) is between the following parties:  

on the one part, 

[OPTION 1: the European Union (óthe EUô, represented by the European Commission (óthe Commission)
2
,]  

[OPTION 2: the European Atomic Energy Community (óEuratomô), represented by the European 

Commission (óthe Commissionô)
3
,]  

[OPTION 3: the [Research Executive Agency (REA)] [ European Research Council Executive Agency 

(ERCEA)] [ Innovation and Networks Executive Agency (INEA)] [ Executive Agency for Small and 

Medium-sized Enterprises (EASME)] (óthe Agencyô), under the powers delegated by the European 
Commission (óthe Commissionô)

4
,] 

represented for the purposes of signature of this Agreement by [[function, [Directorate-General, Directorate, 

Unit] [Department]], [forename and surname],
5
  

and  

on the other part, 

1. óthe coordinatorô: 

[full official name (short name)][ legal form], [official registration No], established in [official address in 

full ], [VAT number], [OPTION for coordinators not receiving EU funding: as óbeneficiary not receiving 

EU fundingô (see Article 9),] represented for the purposes of signing the Agreement by [function, forename 

and surname] 

and the following other beneficiaries, if they sign their óAccession Formô (see Annex 3 and Article 56): 

2. [full official name (short name)][ legal form ], [official registration No], established in [official address 

in full] [VAT number], 

[OPTION for beneficiaries not receiving EU funding: X. [full official name (short name)] [ legal form], 
[official registration No], established in [official address in full] [ VAT number], as óbeneficiary not receiving 

EU fundingô (see Article 9),] 

[same for each beneficiary] 

[OPTION if the JRC is a beneficiary: and X. the Joint Research Centre (JRC) established in [official 
address in full], if it signs the Administrative Arrangement (see Annex 3b)].  

Unless otherwise specified, references to óbeneficiaryô or óbeneficiariesô include the coordinator [OPTION if 

the JRC participates: and the Joint Research Centre (JRC)]. 

The parties referred to above have agreed to enter into the Agreement under the terms and conditions below.  

By signing the Agreement or the Accession Form [OPTION if the JRC is a beneficiary: or the Administrative 

Arrangement], the beneficiaries accept the grant and agree to implement it under their own responsibility and 

in accordance with the Agreement, with all the obligations and conditions it sets out. 
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1. Coordinator Ö Beneficiaries 

óBeneficiaries ô means the legal entities who have signed the Grant Agreement (GA) with the 

Commission/Agency (i.e. a óp articipant ô1 in an action supported by a grant).  

The ócoordinator ô is the beneficiary which is the central contact point for the Commission/Agency 

and represents the consortium ( towards  the Commission/Agency ) .  

                                            
1  For the definition,  see Article 2.1( 15 ) of the Rules for Participation:  óparticipant ô means any legal entity 

carrying out an action or part of an action under Regulation (EU) No 1291 /2013  having rights and obligations 
with regard to the Union or another funding body under the terms of this Regulation.  

 Both beneficiaries  and coo rdinators must have a sufficient financial viability/ capacity to be able to 
implement the action (i.e. achieve its expected objectives and results).   

The Commission/Agency will systematically verify the financial viability/ capacity of the coordinator, if 

the requested EU contribution for the action is equal or superior to EUR 500  000. Exceptionally, it will 
also verify the financial viability/capacity (of the coordinator or other beneficiaries), if there are 
grounds to doubt them  (see Article 15(9) of the R ules for Participation) . 

 For more information o n financial viability/capacity, see the  Online Manual . 

 

 

 

 

 

The Agreement is composed of: 

Terms and Conditions 

Annex 1 Description of the action  

Annex 2 Estimated budget for the action  

Annex 3 Accession Forms 

[OPTION to be used if Article 14 applies if joint and several liability has been requested by 

the [Commission][Agency]: 3a Declaration on joint and several liability of linked third 
parties]  

 [OPTION if the JRC participates: 3b Administrative Arrangement] 

Annex 4 Model for the financial statements 

Annex 5 Model for the certificate on the financial statements  

Annex 6 Model for the certificate on the methodology 

 

 
1 Regulation (EU) No 1291/2013 of the European Parliament and of the Council of 11 December 2013 establishing Horizon 2020 - the 

Framework Programme for Research and Innovation (2014-2020) (óH2020 Framework Programme Regulation No 1291/2013ô) (OJ L 
347, 20.12.2013 p.104). 

2 Text in italics shows the options of the Model Grant Agreement that are applicable to this Agreement. 
3 Text in italics shows the options of the Model Grant Agreement that are applicable to this Agreement. 
4 Text in italics shows the options of the Model Grant Agreement that are applicable to this Agreement.

 

5 The person representing the Commission/Agency must be an authorising officer (by delegation or sub-delegation), designated in 

accordance with document 60008 of 22.02.2001 óMise en place de la Charte des ordonnateursô. 
 

http://ec.europa.eu/research/participants/portal/desktop/en/funding/guide.html
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The division of roles and responsibilities  within the consortium  is explained in Article 41.2 .  

Generally speaking:  

- the coordinator must coordinate and manage the grant and is the central contact point 

for the Commission/Agency  

- the beneficiaries must all together co ntribute to a smooth and successful 

implementation of the grant (i.e. contribute to the proper implementation of the action, 

comply with their own obligations under the GA and support the coordinator in his 

obligations).  

The signature arrangements  are the following:  

- the coordinator  directly signs the GA  

- the other beneficiaries sign the GA by signing the Accession Form  (see Article 56 ) .  

Amendments to the GA, if any, will be signed by the coordinator on their behalf.  

Applicant s who accept  the grant (by signing the GA )  become beneficiar ies of the grant and are  

bound by the entirety of its terms and conditions .  

This means that the beneficiaries must:  

- carry out the action  (and especially the research work) as detailed in Annex 1 

(ótechnical implementationô) and 

- comply with all the other provisions of the GA and all the applicable provisions of EU, 

international and national law.  

Other  entities which participate in the action but do not sign the GA (including entities linked to 

the  beneficiaries) are considered as óthird parties involved in the action ô (see Article 8 ) .  

They are not bound by the terms and conditions of the GA; conversely, the Commission/Agency 

has no obligation towards  third parties.   

 

2. Name, legal form, official registration No, address Ö Legal entity data  

The legal entity data (legal name, address, legal form, legal representatives, etc.) of the 

beneficiaries comes from the Participant Portal Beneficiary Register . 

óOfficial registration Noô refers NOT to the óparticipant identification code (PIC)ô attributed by 

the Beneficiary Register, but to the official registration number in th e national registry, if any.  

This data will be automatically used for all communications concerning this grant (see Article 52 )  

and other H2020 grants.  

 The beneficiaries must keep th eir beneficiary  data up - to -date at all times, including after the end of th e grant 
(see also Article 17 ) . In case of changes, the ólegal entity appointed representative  (LEAR)ô of the concerned 
beneficiary must introduce a change request direc tly in the Participant  Portal  (see Articles 17  and 52 ) .  

. 

 

 

 

 

 

 

http://ec.europa.eu/research/participants/portal/desktop/en/organisations/register.html
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CHAPTER 1 GENERAL 

ARTICLE 1 Ö SUBJECT OF THE AGREEMENT  

 

 

 

 

CHAPTER 1  GENERAL  

ARTICLE 1 ð SUBJECT OF THE AGREEMENT   

This Agreement sets out the rights and obligations and the terms and conditions applicable to the grant 

awarded to the beneficiaries for implementing the action set out in Chapter 2. 
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CHAPTER 2  ACTION 

ARTICLE 2 Ö ACTION TO BE IMPLEMENTED [ê COMPLEMENTARY GRANT] [ê JOINTLY 
FUNDED ACTION] 

 

 

 

 

 

 

 

 

 

 

 

 

 

1. RIA, IA and CSA actions 

What? The RIA, IA and CSA grants  of the General MGA  fund 2:  

- for research and innovation actions  ( RIA ) :  R&D aiming to establish new knowledge 

or explore the feasibility of a new technology, produc t, process, service or solution  

(including  basic and applied research, technology development and integration, testing 

and validation on a small -scale prototype in a labo ratory o r simulated environment)  

- for innovation actions  ( IA ) :  innovation activities directly aiming at producing plans 

and arrangements or designs for new, altered or improved products, processes or 

services  ( includ ing  prototyping, testing, demonstrating, piloting , large -scale product 

validation and market replication ) 3 

- for coordination and support actions  ( CSA ) :  accompanying  measures (such as 

standar dis ation , dissemination, awareness - raising and communication, networking, 

coordination or support services, policy d ialogues and mutual learning exercises and 

studies ) 4.  

                                            
2  More information on the types of action can be found on the General Annexes to the Work Programmes . 
3  For the definition,  see Article 2.1( 6) of the Rules for Participa tion: óinnovation action ô means an action 

primarily consisting of activities directly aiming at producing plans and arrangements or designs for new, altered 
or improved products, processes or services. For this purpose they may include prototyping, testing , 
demonstrating, piloting, large -scale product validation and market replication . 

4  For the definition,  see Article 2.1( 7) of the Rules for Participation: ócoordination and support  action ô means 
an action  consisting  primarily  of accompanying measures such  as standardisation, dissemination, awareness -
raising, and communication, networking, coordination or support services, policy dialogues and mutual learning 
exercises and studies, including design studies for new infrastructure, and may also include comple mentary 
activities of networking and coordination between programmes in different countries.  

CHAPTER 2  ACTION  

ARTICLE 2 ð ACTION TO BE IMPLEMENTED [ð COMPLEMENTARY GRANT] [ð JOINTLY 

FUNDED ACTION] 

The grant is awarded for the action entitled [insert title of the action] ð [insert acronym] (óactionô), as 

described in Annex 1. 

[OPTION for complementary grants if foreseen in the work programme: The grant is a ócomplementary 

grantô to [the grant agreement(s) under the call(s) for proposals [call identifier(s): H2020 ð theme ð]] [the 
following complementary grant agreement(s) No(s): 

- [ insert number] [ insert acronym]  

- [ insert number] [ insert acronym]]. ] 

[OPTION for joint actions (joint call with a third country or an international organisation): The action is 
a ójointly funded actionô which must be coordinated with the ójoint actionô called [insert the name of the 

third country or international organisation action], as described in Annex 1.] 

http://ec.europa.eu/research/participants/portal/desktop/en/funding/reference_docs.html#h2020-work-programmes-2014-15-annexes
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RIA, IA and CSA actions are mono -  or multi -beneficiary actions.  

They are funded in all Parts of the H orizon 2020 Framework Programme (e.g. H2020 -FETOPEN-

2014 -2015 -RIA ; H2020 -WIDESPREAD -2014 -3).  

 

 

 

2. Complementary grants 

óComplementary grants ô are different EU grants which are ólinked ô by the work programme/calls by 

identif ying them  as ócomplementary actions ô.  

The beneficiaries and those of the complementary grants must  cooperate and provide access to 

their results .  

They must conclude a written ócollaboration agreement ô regarding the coordination of the 

complementary grants and the work of the action (see Article 41.4 ) .  ( It covers the case included 

unde r Special Clause 41  in FP7 .)  

 

3. Jointly funded actions #¼ejdio \^odjin½$ 

óJoin t actions ô are the result of  joint or  coordinated calls  for proposals ,  launched in parallel by 

the EU and  a third country (e.g. a scientific and technological organisation or fu nding agenc y)  or  

international organisation ( in policy areas of common interest and expected mutual benefit where 

there is a clear added value for the EU) .5  

For joint  calls : the applicants prepare a joint proposal which is submitted to both  the EU and 

the  third country/IO; the proposals  are evaluated and selected through joint evaluation and 

selection procedures, involving a balanced group of independent experts appointed by each 

party.  

For coordinated  calls :  the applicants submit separate proposals (to t he EU and the third 

country/IO), together with a summary of the work to be done under the coordinated proposal .  

The Commission/Agency will only evaluate the proposals for the EU action ; ho wever, t he 

evaluation may be coordinated  ( i.e. include experts from the third country/IO  use the same  

expert panels ; apply the same evaluation criteria , etc .) .  

For both types of calls, t he EU participants sign a GA with the EU , while the third country 

participants sign one with their funding agency /IO . The description of the action (Annex 1  to 

the GA ) contains the research carried out under the EU action (but will also include detailed 

explanations about the research to be carried out under the third country/IO  action ) .  

To ensure coordination, t he participants of the two actions must conclude a ócoordination 

agreement ô (see Article 41.5 )  to link the action s (although legally separate )  and ensure  a 

smooth and successful project implementation.  

 

                                            
5  See Article 12 of the Rules for Participation.  

 The term óaction ô comes from  the Financial Regulatio n No 966/2012 and the Rules of Application 
Regulation No 1268/2012  and means  óproject ô. (Previous EU Research Framework Programmes used 

óprojectô.) 

 

. 

 

 

 

 

 

 

 For more infor mation  on RIA, IA and CSA actions , see the Online Manual  and the H2020 grants fact sheets  

on the Participant Portal.  

 For guidan ce on coordination agreements , see  the  Guidance ð How to draw up your coordination 
agreement .  

 

http://ec.europa.eu/research/participants/portal/desktop/en/opportunities/h2020/topics/11052-fetopen-ria-2014-2015.html
http://ec.europa.eu/research/participants/portal/desktop/en/opportunities/h2020/topics/11052-fetopen-ria-2014-2015.html
http://ec.europa.eu/research/participants/portal/desktop/en/opportunities/h2020/topics/2708-widespread-3-2014.html
http://ec.europa.eu/research/participants/portal/desktop/en/funding/guide.html
http://ec.europa.eu/research/participants/data/ref/h2020/other/gm/h2020-grant-factsheet_en.pdf
http://ec.europa.eu/research/participants/data/ref/h2020/other/gm/h2020-guide-coord-a_en.pdf
http://ec.europa.eu/research/participants/data/ref/h2020/other/gm/h2020-guide-coord-a_en.pdf
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ARTICLE 3 Ö DURATION AND STARTING DATE OF THE ACTION 

 

 

 

 

 

 

 

 

1. Action starting date  

The starting date of the action  (óaction starting dateô) is fixed by the Commission/Agency in the 

GA. 

It is usually the first day of the month following the date when the GA enters into force. The GA 

enters into for ce when the last party signs it  (see Article 58 ) .  

A fixed starting date may also be agreed between  the Commission/Agency and the c onsortium.  

Exceptionally, the Commission/Agency may agree that the action starts  on another d ay than 

the first day of the month , if  the consortium requests it (usually in its proposal) and can show 

that there is a need to start the action at that moment  (e.g. an action that is dependent on 

environmental conditions) .  

That  starting date can be eith er:  

- before the entry into force  of the GA , i.e. before the grant agreement is signed 

by both parties  

Example: Grant agreement signed by the coordinator on 3 0.12.2014. Commission signs on 
5.1.2015. The action starting d ate would normally be the 1.2.2015, b ut the consortium  has 
requested a fixed start ing  date of 1.9.2014  in its proposal (submitted by the consortium  on 
15.5.2014) , since the action funded is the continuation of a previous FP7 project. Upon 
consideration of the reasons, this fixed start ing  date  is approved.  

If the consortium (via the coordinator )  requests  a fixed starting date before  the 

entry into force of the GA, it (the consortium ) assume s the risks implied by starting 

the action  before the GA is signed , in particular not being reimbursed fo r the costs 

incurred (e.g. the eventuality that the proposal is not successful or that the GA is 

not signed)  

 

 

- after the entry into for ce  of the GA , i.e. after the grant agreement is signed by 

both parties, but on another day than  the first day of the fol lowing month   

A starting date fixed  much  later in time (e.g. 2 -3 months after the signature of the 
GA) will have an impact on the timing of the pre - financing payment and will delay 

it.  

 

 The action starting date can  NEVER be before  the submission of the proposal.   

 

ARTICLE 3 ð DURATION AND STARTING DATE OF THE ACTION  

The duration of the action will be [insert number] months as of [OPTION by default: the first day of the 
month following the date the Agreement enters into force (see Article 58)] [ OPTION if needed for the 

action: [ insert date]]
6
 (óstarting date of the actionô). 

 
6 This date must be the first day of a month and it must be later than the date of entry into force of the agreement, unless authorised 

otherwise by the authorising officer, if the applicant can demonstrate the need to start the action before the entry into force of the grant 
agreement or the need to start the action on another day than the first day of the month. In any case, the starting date should not be earlier 
than the date of the submission of the grant application (Article 130 FR). 
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2. Action duration 

The duration of the action (óaction durationô) is fixed by the Commission/Agency in the GA.  

It is expressed as a number of months, running from the action starting date until the end date of 

the action .  

 The action duration relates only to the period during which  the action tasks  (set out in Annex 1) are  
implemented . 

The end date of the  action is therefore NOT the same as óproject closure ô or the end of the GA.  

After the end date of the action, the beneficiaries still have to submit their final report and the 
Commission/Agency has to make the payment of the balance. Moreover, certain ob ligations under the GA 
continue even afterwards.  

 

 

. 
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ARTICLE 4 Ö ESTIMATED BUDGET AND BUDGET TRANSFERS  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1. Estimated budget 

The estimated budget of the action is calculated on the basis of the estimated  eligible  costs 

submitted by the consortium  and is annexed to the GA (Annex 2) .  

These estimated eligible costs are used to determine the ómaximum grant amount ô of the action 

(called óEU/Euratom financial contributionô in FP7 projects;  see Article 5. 1) .  

Costs of beneficiaries not receiving EU funding will be indicated in Annex 2, but will not be 

included in the total eligible costs  and will not count for the maxi mum amount of the grant (see 

Article 9 ) .  

 

2. Budget categories 

The budget categories are listed in Article 6.2  and reflected in the table in Annex 2.  

Budget categories of the General MGA:  

Á dire ct personnel costs ô 

Á costs for employees (or equivalent)  

Á costs for natural persons working under a direct contract  

Á costs of personnel seconded by a third party against payment  

Á costs for SME owners without salary  

Á costs for beneficiaries that are natural pers ons without salary  

Á personnel costs for providing trans -national access to research infrastructure  

Á direct costs of subcontracting   

ARTICLE 4 ð ESTIMATED BUDGET AND BUDGET TRANSFERS  

4.1 Estimated budget 

The óestimated budgetô for the action is set out in Annex 2. 

It contains the estimated eligible costs and the forms of costs, broken down by beneficiary [(and linked third 

party)] and budget category (see Articles 5, 6, [and 14] ). [OPTION to be used if Article 9 applies: It also 
contains the estimated costs of the beneficiaries not receiving EU funding (see Article 9).]  

4.2  Budget transfers  

The estimated budget breakdown indicated in Annex 2 may be adjusted by transfers of amounts between 

beneficiaries or between budget categories (or both). This does not require an amendment according to 

Article 55, if the action is implemented as described in Annex 1.  

However, the beneficiaries may not add costs relating to subcontracts not provided for in Annex 1, unless 

such additional subcontracts are approved by an amendment or in accordance with Article 13. 

[OPTION if lump sum foreseen in Article 5.2: Lump sums set out in Annex 2 can never be adjusted.] 
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Á direct costs of providing financial support to third parties  (if option applies)  

Á other direct costs  

Á travel costs and related s ubsistence allowances  

Á equipment costs  

Á costs of other goods and services  

Á capitalised and operating costs of large research infrastructure  

Á indirect costs  

Á specific cost  categorie s (if option applies ) .  

This budget category (specific cost  categorie s)  applies  ONLY where specific activities are 
reimbursed by unit costs or lump sum costs. For the General MGA , this  is currently the case 
for óaccess costs for providing trans -national access to research infrastructure ô, ócosts for 

energy efficiency measures in buildi ngsô and ócosts for clinical studiesô. 

 

 

 

3. Budget transfers 

The budget in Annex 2 is an estimation .  

Therefore at the time of reporting, beneficiaries may declare costs that are different from the 

estimated eligible costs in the budget.  

Moreover , benef iciaries may transfer budget among themselves , between linked third parties  or 

between budget categories ð without requesting an amendment (see Article 55 )  (unless Annex 1  

must be changed) .  

 

 

What  can be transferred ?  

If th e incurred eligible costs are lower than the estimated eligible costs, the difference can be 

allocated to another beneficiary or another budget category. The amount reimbursed for the other 

beneficiary (by application of its reimbursement rate) or for the other budget category (to which 

the budget transfer is intended) may thus be higher than planned.  

Example: The estimated budget includes personnel costs of EUR 60 000 for Beneficiary A and EUR 75 000 for 
Beneficiary B. However, at the end of the action, th e actual personnel costs of Beneficiary A are EUR 75 000 due 
to an increase in salaries or to the need to employ additional personnel to carry out the tasks mentioned in Annex 
1 while the actual personnel costs of Beneficiary B are EUR 60 000. This may be acceptable provided the 
additional costs of Beneficiary A fulfil the eligibility requirements of Article 6  and up to the maximum grant 
amount set out in Article 5.1  (at the level of the action ).  

Unit costs  ð If the GA foresees unit costs, transferring amounts declared as unit costs to other 

categories or other beneficiaries is possible if the actual number of units used (or produced) by the 

beneficiary is less than the number estimated in Annex  2. The cost per unit cannot be changed.  

Example:  

Total estimated unit costs for beneficiary A: EUR 10 000 (100 units x 100 EUR/unit)  

Total actual unit costs used (or produced) by beneficiary A: EUR 8 000 (80 units x 100 EUR/unit)  

Total possible transfer to another budget category: EUR 2 000  

What not?   

The GA allows transfers of budget, not of tasks .  

 The maximum grant amount (see Article 5.1 )  can however NEVER be increased.   

 

. 

 

 

 

 

 

 

  The budget categories are relevant for the estimated budget (Ar ticle 4 and Annex 2), forms of costs (Article 
5), cost eligibility rules (Article 6.2) and the cost declarations (i.e. financial statements; Article 20 and Annex 4).  

 

. 
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A beneficiary cannot transfer budget to a form of costs  that has not  been foreseen in Annex 2  

(for that beneficiary) .  

Example: A beneficiary budgets  all it s direct personnel costs as óactual costs ô in the estimated budget (column A 
(a) of Annex 2). However, at the end of the first reporting period, the beneficiary declares its direct personnel 
costs as óunit costs determined according to its usual cost accou nting practices ô (average personnel costs, in 
column A (b) of Annex 2). This is not acceptable without an amendment of the GA to modify the form  of costs  
for  direct personnel costs.  

If the budget transfer is due to a significant change in Annex 1 ,  an amend ment to the GA is 

needed. A significant change is a change that affects the technical work (the ótasksô of the action) 

of  Annex 1.  

Best practice:  The coordinator  can contact the Commission/Agency to ask whether the transfer of 
budget reflects a significan t change in Annex 1 which requires an amendment.  

Lump sums  ð If the GA provides for a lump sum, the lump sum set out in Annex 2 cannot be 

transferred to another category or to another beneficiary.  

Furthermore, the amount of the lump sum can  never  be incr eased, decreased or split.  

Example: EUR 30 000 lump sum foreseen for travel in Annex 2 (under óother direct costs ô) cannot be turned 
into a EUR 15 000 lump sum for travel and EUR 15 000 for personnel costs   

New subcontracts  ð The transfer of budget intend ed to increase the eligible costs for 

ósubcontractingô is considered to reflect a significant change of Annex 1 normally requires an 

amendment (unless the beneficiary uses the ósimplified approval procedure ô without formal 

amendment provided for in Article 13 ).  

Example  (amendment) : Beneficiary A s ubcontract s an action  task during the action implement ation, because 
it decided not to recruit additional personnel as initially foreseen , but to use a subcontractor . It requests an ex -
ante approval via an amendment (see Article 55 )   

Example (simplified approval procedure):  A beneficiary wants to subcontract a task that originally it was 
going to carry out by itself. It wants to transfer EUR 100 000 from  personnel costs to subcontracting. In order to 
make sure that this new subcontracting is possible and its cost is eligible, this will require an amendment to the 
GA before the subcontracting takes place. However, the beneficiary doesnôt request an amendment, but declares 
the change only with the next periodic technical report (at its own risk). Since the Commission approves the 
report, the costs of the additional subcontract are eligible.  

 

 

 

 

 

 

 Benefic iaries that rely on  the ósimplified approval procedure ô bear the  full risk of non -approval and 
rejection by the Commission/Agency (see Article 13 ) .  

 

 

. 
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CHAPTER 3 GRANT 

ARTICLE 5 Ö GRANT AMOUNT, FORM OF GRANT, REIMBURSEMENT RATES AND FORMS OF 
COSTS 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

CHAPTER 3  GRANT 

ARTICLE 5 ð GRANT AMOUNT, FORM OF GRANT, REIMBURSEMENT RATES AND 

FORMS OF COSTS 

5.1 Maximum grant amount  

The ómaximum grant amountô is EUR [insert amount (insert amount in words)]. 

5.2 Form of grant, reimbursement rates and forms of costs 

The grant reimburses [OPTION for research and innovation actions (RIA): 100 % of the actionôs eligible 

costs] [OPTION for innovation actions (IA)
7
 if all beneficiaries and all linked third parties are non-

profit legal entities
8
: 100% of the actionôs eligible costs][OPTION for innovation actions if all 

beneficiaries and all linked third parties are profit legal entities: 70% of the actionôs eligible 

costs][OPTION for innovation actions (IA) if some beneficiaries or linked third parties are non-profit 

legal entities and some are profit legal entities: 100% of the eligible costs of [the 

beneficiaries][and][linked third parties] that are non-profit legal entities and 70% of the eligible costs of 
the beneficiaries [and linked third parties] that are profit legal entities][OPTION for exceptional cases if 

foreseen in the work programme: [é%] of the actionôs eligible costs] (see Article 6) (óreimbursement of 

eligible costs grantô) (see Annex 2). 

The estimated eligible costs of the action are EUR [insert amount (insert amount in words)]. 

Eligible costs (see Article 6) must be declared under the following forms (óforms of costsô): 

(a) for direct personnel costs [(excluding direct personnel costs covered by the unit cost[/lump sum] 

under Point (f))]
9
:  

- as actually incurred costs (óactual costsô) or  

- on the basis of an amount per unit calculated by the beneficiary in accordance with its usual 

cost accounting practices (óunit costsô).  

Personnel costs for SME owners or beneficiaries that are natural persons not receiving a salary 

(see Article 6.2, Points A.4 and A.5) must be declared on the basis of the amount per unit set out in 

Annex 2 (unit costs); 

(b) for direct costs of subcontracting [(excluding subcontracting costs covered by the unit cost[/lump 
sum] under Point (f))]

10
: as actually incurred costs (actual costs);  

(c) for direct costs of providing financial support to third parties [(excluding costs of financial 

support covered by the unit cost[/lump sum] under Point (f))]
11

: [OPTION to be used if Article 15 

applies: as actually incurred costs (actual costs);][ OPTION: not applicable;] 

(d) for other direct costs [(excluding other direct costs covered by the unit cost[/lump sum] under Point 

(f))]
12

: as actually incurred costs (actual costs); 

(e) for indirect costs [(excluding indirect costs covered by the unit cost[/lump sum] under Point (f))]
13

: 

on the basis of a flat-rate applied as set out in Article 6.2, Point E (óflat -rate costsô); 

(f) [OPTION for specific unit costs (unit cost foreseen by Commission decision and applicable to the 

grant): for [ insert name of specific cost category(ies)
14

] : on the basis of the amount(s) per unit set 

out in Annex 2
15

 (unit costs).] 
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1. Maximum grant amount  

The maximum grant amount set out  in this Article can  NOT be exceeded.  

 

 

 

The maximum grant amount is not the ófinal grant amount ô and is not a ópri ceô due to the 

beneficiaries.  

 

2. Reimbursement rates  

How much?  The óreimbursement rateô for RIA actions  is normally  100%  of the total eligible  

costs 6; f or IA actions  it is normally  70%  of the total eligible costs 7.  

The eligible costs of non - profit  benefi ciaries/linked third parties participating in innovation 

actions may be reimbursed at 100% .8 

In exceptional cases fixed in the work programme /call , lower reimbursement  rate s  may 

apply.  

As a general principle there is only one funding (reimbursement) rate p er action, the same for all 

activities and all beneficiaries of the action  (one project ð one funding rate ) .  

                                            
6  See Article 28( 4) of the Rules for Participation.  
7  See Article 28(5) of the Rules for Participation.  
8  See Article 28(5) of the Rules for Participation.  

 The maximum grant amount can NEVER be increased  ð even if the eligible costs of the action are higher 
than planned . 

 

. 

 

 

 

 

 

 

[OPTION: specific cost category(ies): not applicable.] 

[OPTION for specific lump sum costs (lump sum foreseen by Commission decision and applicable to 

the grant): for [ insert name of specific cost category(ies)]: as the lump sum set out in Annex 2 (ólump 

sum costsô).] 

7 For the definition, see Article 2.1(6) of Regulation (EU) No 1290/2013 of the European Parliament and of the Council of 11 December 

2013 laying down the rules for participation and dissemination in "Horizon 2020 ï the Framework Programme for Research and 
Innovation (2014-2020)" ('Rules for Participation Regulation No 1290/2013') (OJ L 347, 20.12.2013 p.81): óinnovation actionô 

means an action primarily consisting of activities directly aiming at producing plans and arrangements or designs for new, altered or 

improved products, processes or services. For this purpose they may include prototyping, testing, demonstrating, piloting, large-scale 
product validation and market replication. 

8 For the definition, see Article 2.1(14) of the Rules for Participation Regulation (EU) No 1290/2013: ónon-profit legal entityô means a 

legal entity which by its legal form is non-profit-making or which has a legal or statutory obligation not to distribute profits to its 
shareholders or individual members. 

9 To be used only if option in point (f) is used. 
10 To be used only if option point (f) is used. 
11 To be used only if option in point (f) is used. 
12 To be used only if option in point (f) is used. 
13 To be used only if option in point (f) is used. 
14 Insert precise name of the costs category (as in the Commission decision authorising the use of the unit cost/lump-sum). For example: 

óaccess costs for providing trans-national access to research infrastructuresô; costs for óclinical studiesô; costs for óenergy efficiency 

 measures in buildingsô. 
15 Annex 2 must clearly show, for each beneficiary (and linked third party) concerned, all the parameters for the unit cost (i.e. the unit(s), 

the amount(s) per unit, the research installation/infrastructure for which it is used, the clinical study for which it is used, etc.). 
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However, i f non -profit beneficiaries / linked third parties are in the same innovation action  

together with  profit beneficiaries /linked third parties , their eligible costs will be reimbursed 

according to the ir  different reimbursement rates.  

The reimbursement rates apply to all forms of costs (actual, unit, lump sums and flat - rates costs) 9 

and all budget categories .  

 

 

 

3. Costs forms 

The General MGA foresees options for all four cost forms (i.e. actual, unit, flat - rate and lump -sum 

costs) 10 . In practice, they are currently all used, except for lump sums (which are only used for 

SME Instrument actions).  

Cost forms of the General MGA:  

Á actual costs  (i.e.  costs which are real and not  estimated  or  budgeted)  for:  

Á direct personnel  costs ( ð unless declared as unit cost)  

Example:  EUR 62 500 actual yearly salary for senior researcher A  

Á subcontracting  costs  

Example:  The actual price paid for the subcontracting of  a clinical study  

Á costs of providing financial support  to third parties (if option applies)  

Example:  The financial support actually paid to third parties  

Á other direct costs  

Example:  EUR 2000 actual price for a computer  

Á u nit costs  (i.e.  an amount per unit)  for:  

Á direct personnel costs of SME owners /natural persons  not receiving a salary 11   

Á direct personnel costs calculated by the beneficiaries in accordance with their usual 

cost accounting practices (óaverage personnel costs ô) 12  

Á specific  unit  costs for:  

Á costs  for energy efficiency measures  in buildings 13  

Á access costs  for providing trans -national access to research infrastructure 14  

Á costs for clinical studies 15  

                                            
9  See Article 28(6) of the Rules for Participation.  
10   See Article s 123 , 124  of the Financial Regulation.  
11

  Commission Decision C(2013 ) 8197 of 10 December 2013 authorising the use of reimbursement on the bas is of 

unit costs for the personnel costs of the owners of small and medium -sized enterprises and beneficiaries that are 
natural persons not receiving a salary under the Horizon 2020 Framework Programme for Research and 
Innovation and under the Research and  Training Programme of the European Atomic Energy Community (2014 -
2018). Available at http://ec.europa.eu/ research/participants/data/ref/h2020/other/legal/unit_costs/unit -
costs_sme -owners_natural -persons -no -salary_en.pdf . 

12   See Article 33(2) of the Rules for Participation.  
13   Commission Decision C(2013) 8196 of 10 December 2013 authorising the use of reimbur sement on the basis of 

unit costs for energy efficiency measures in buildings under the Energy Challenge actions of the Horizon 2020 
Framework Programme. Available at 
http://ec.europa.eu/research/participants/data/ref/h2020/other/legal/unit_costs/unit -costs_energy_en.pdf . 

14   Commission Decision C(2013) 8199 of 10 December 2013 authorising the use of reimbursement on the basis of 
unit cost s for actions involving trans -national access under the Research Infrastructures Part of the Horizon 
2020 Framework Programme. Available at 
http://ec.europa.eu/research/participants/data/ref/h2020/other/legal/unit_costs/unit -costs_tna - infra_en.pdf.  

15   Commission Decision C(2014) 1393 of 7 March 2014 authorising the use of reimbursement on the basis of unit 
costs for actions requiring the conduct of clinical studies under óSocietal Challenge 1: Health, Demographic 
Change and Wellbeingô of the Horizon 2020 Framework Programme available at 

 The grant can  NEVER reimburse more than the maximum grant amount fixed in Article 5.1.  

 

. 

 

 

 

 

 

 

http://ec.europa.eu/research/participants/data/ref/h2020/other/legal/unit_costs/unit-costs_sme-owners_natural-persons-no-salary_en.pdf
http://ec.europa.eu/research/participants/data/ref/h2020/other/legal/unit_costs/unit-costs_sme-owners_natural-persons-no-salary_en.pdf
http://ec.europa.eu/research/participants/data/ref/h2020/other/legal/unit_costs/unit-costs_energy_en.pdf
http://ec.europa.eu/research/participants/data/ref/h2020/other/legal/unit_costs/unit-costs_tna-infra_en.pdf.
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Á f lat - rate costs  (i.e.  costs calculated by applying a percentage fixed in advance to other 

types of eligib le costs )  for:  

Á indirect costs (25% flat - rate for indirect costs ;   new in Horizon 2020 ) 16  

Á lump sum costs  (i.e.  a global amount deemed to cover all  cost s of the action or a specific 
category of costs).  

Example:  EUR 150 000 to carry out a study within an act ion  

The General MGA currently does NOT use any lump sum costs .  

Within a grant, different forms of costs can be used.   

Example:  a budget category (e.g. personnel) covered by unit costs and another (e.g. equipment) by actual 
costs.  

The table below summarise s the different budget categories and forms of costs that may be used 

in H2020 action s under the General MGA:  

Forms of 
costs 

Budget categories 

Direct personnel 
costs 

Direct costs 
of sub-

contracting 

Direct costs 
of financial 
support to 

third parties 
(option used 
if Article 15 

applies) 

Other 
direct 
costs 

Indirect 
costs 

Specific cost 
categories 

(option used 
if Article 6.2 
(F) applies) 

Actual costs YES YES YES YES NO NO 

Unit costs YES, only for: 

-costs established 
according to the 
usual cost 
accounting 
practices of the 
beneficiary 

-costs of SME 
owners and natural 
persons not 
receiving a salary  

NO NO NO NO YES, only if 
foreseen by 
Commission 
Decision 

Flat-rate 
costs 

NO NO NO NO YES NO 

Lump sum 
costs 

NO NO NO NO NO YES, only if 
foreseen by 
Commission 
Decision 

                                                                                                                                               
http://ec.europa.eu/research/participants/data/ref/h2020/other/legal/unit_costs/unit%20costs_clinical_studies.
pdf   

16   See Article 29(1) of the Rules for Participation.  

http://ec.europa.eu/research/participants/data/ref/h2020/other/legal/unit_costs/unit%20costs_clinical_studies.pdf
http://ec.europa.eu/research/participants/data/ref/h2020/other/legal/unit_costs/unit%20costs_clinical_studies.pdf
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5.3  Final grant amount ð Calculation 

The ófinal grant amountô depends on the actual extent to which the action is implemented in accordance 

with the Agreementôs terms and conditions.  

This amount is calculated by the [Commission][Agency] ð when the payment of the balance is made (see 

Article 21.4) ð in the following steps:  

Step 1 ð Application of the reimbursement rates to the eligible costs 

Step 2 ð Limit to the maximum grant amount 

Step 3 ð Reduction due to the no-profit rule 

Step 4 ð Reduction due to improper implementation or breach of other obligations 

5.3.1  Step 1 ð Application of the reimbursement rates to the eligible costs 

The reimbursement rate(s) (see Article 5.2) are applied to the eligible costs (actual costs, unit costs and flat-

rate costs [and lump sum costs]; see Article 6) declared by the beneficiaries [and linked third parties] (see 

Article 20) and approved by the [Commission][Agency] (see Article 21). 

5.3.2  Step 2 ð Limit to the maximum grant amount 

If the amount obtained following Step 1 is higher than the maximum grant amount set out in Article 5.1, it 

will be limited to the latter. 

5.3.3  Step 3 ð Reduction due to the no-profit rule  

The grant must not produce a profit.  

 óProfitô means the surplus of the amount obtained following Steps 1 and 2 plus the actionôs total receipts, 

over the actionôs total eligible costs.  

The óactionôs total eligible costsô are the consolidated total eligible costs approved by the 

[Commission][Agency]. 

The óactionôs total receiptsô are the consolidated total receipts generated during its duration (see Article 3).  

The following are considered receipts: 

(a) income generated by the action; if the income is generated from selling equipment or other assets 

purchased under the Agreement, the receipt is up to the amount declared as eligible under the 

Agreement; 

(b) financial contributions given by third parties to the beneficiary [or to a linked third party] 

specifically to be used for the action, and 

(c) in-kind contributions provided by third parties free of charge and specifically to be used for the 

action, if they have been declared as eligible costs. 

The following are however not considered receipts: 

(a) income generated by exploiting the actionôs results (see Article 28); 

(b) financial contributions by third parties, if they may be used to cover costs other than the eligible 

costs (see Article 6); 
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1. Final grant amount  

The final grant amount will be calculated by the  Commission/Agency ð at  the end of the action (or 

in case of termination of the GA)  ð, in order to determine the  balance to be paid .   

The final grant amount will depend on two types of criteria:  

- work implementation criteria , i.e. was the work carried out as described in Annex I?  

This is a technical analysis by the Commission/Agency of the work performed during 

the action, as compared wi th the activities set out in Annex 1 to the GA.  

- financial criteria , including:  

- the amount of eligible costs  

- the reimbursement rates  

- the maximum grant amount  (see Article 5.1 ) .  

Procedure for calculating the final grant amoun t:  

 

 

 

 

 

 

 

 

 

 

Calculation of final grant amount  

Step 1 ð  Application of reimbursement rate(s) to eligible costs  

Step 2 ð  Limit to the maximum grant amount  

The grant amount following Steps 1 and 2 is the lower of the two amounts.  

Step 3 ð  Reduction due to the no -profit rule  

Step 4  ð  Reduction due to improper implementation or breach of other obli gations 
under the GA  

The final grant amount is the lower of the following two amounts obtained following 
Steps 1 to 3 or following Step 4.  

 
 

final grant amount  

(c) financial contributions by third parties with no obligation to repay any amount unused at the end of 

the period set out in Article 3. 

If there is a profit, it will be deducted from the amount obtained following Steps 1 and 2. 

5.3.4  Step 4 ð Reduction due to improper implementation or breach of other obligations ð 

Reduced grant amount ð Calculation 

If the grant is reduced (see Article 43), the [Commission][Agency] will calculate the reduced grant amount 

by deducting the amount of the reduction (calculated in proportion to the improper implementation of the 

action or to the seriousness of the breach of obligations in accordance with Article 43.2) from the maximum 

grant amount set out in Article 5.1. 

The final grant amount will be the lower of the following two:  

- the amount obtained following Steps 1 to 3 or  

- the reduced grant amount following Step 4. 
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Step 1 ð  Rejection of ineligible costs and application of the reimbursement rate (s) .  

Ineligible costs  (i.e. costs that do not comply with one or more cost eligibility 
conditions ; see Article 6 ) will ð if found  at payment of the balance ð be rejected  (i.e. 
not approved ) .  

If, for innovation actions ( IA ) , there are different reimbursement rates  for different 
beneficiaries, the Commission/Agency will apply the reimbursement rate for each 
beneficiary to the costs i t has approved for that beneficiary.  

Step 2 ð  The contribution is  limited  to the maximum grant amount  (see Article 5.1 ) .  

Step 3 ð  Reduction due to the no -profit rule and receipts . 

Since t he grant amount may not have the p urpose or effect of producing a profit for the 

beneficiaries, the total funding requested + receipts is capped at the total eligible costs; 
the grant amount following Steps 1 and 2 plus receipts cannot exceed the approved 
costs.   

If  grant amount + receipts  >  total eligible costs Č reduction of  grant amount  

 

 

 

The grant amount, receipts and eligible costs taken into account are the consolidated  
grant amount (following Steps 1 and 2), the consolidated  receipts and the consolidated  
approved costs.   

The receip ts  that must be taken into account are receipts that are:  

- established (i.e. revenue that has been collected AND entered in the accounts)  

- generated (i.e. revenue that has not yet been collected, but which has been 
generated) or  

- confirmed  (i.e. revenue that has not yet been collected, but for which the 
beneficiary has a commitment or written confirmation)   

during the action duration (see Article 3 ).  

The following are  considered óreceipts ô:  

- income generated by the action  (i.e. a ny income generated by the action 
itself, including the sale of assets bought for the action and sold during the 
action duration )   

Examples:  admission fee to a confere nce organised by the consortium; s ale of 
equipment bought for the action.  

Receipts from th e sale of assets are capped to the amount of costs declared 
for the asset . 

Example:  

Machine bought for EUR 21 000 in year X, sold in year X + 4 (both within the 
action duration) for EUR 16 000.  

The machine was used at 50% for the action, and fully deprec iated in 3 years 
(7 000 EUR/year, of which 3 500 EUR/year were charged to the action)  

Amount of receipts to be declared: 50% of 16 000 with a limit of 10 500 (3 x 3 

500) = EUR 8 000  

- financial contributions given by third parties specifically to be used for  the 
action  (i.e. money given  as a donation  by a third party (a donor) to a 
beneficiary/ linked third party specifically for the action  covered by the GA  

- in-kind contributions provided by third parties free of charge  specifically to 
be used for the action, if they have been declared as eligible costs  (i.e.  not 

money , but an in -kind contribution  free of charge  given by a third party  (a 
donor)  specifically for being used for the action  covered by the GA )   

 Profit is assessed at the level of the action , NOT  at the level of the individual beneficiar ies 

(  new in Horizon 2020 ).  

.  

 

. 
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Examples:  the free use of equipment ;  the secondment of an expert without 
reimbursement  

Free of charge i n-kind contributions are capped by the amount declared as 
third party costs for the contribution . 

The following are NOT  considered  óreceipts ô:  

- income generated by exploiting the results of the project ( e.g. the IPR ) is 

not considered a receipt  since  successfully exploiting the result s is one of 
the main objective s of the action  

- financial contributions given by a third party  (a donor)  specifically to be 
used for the action  if they  may be used according to the donorôs rules to 
cover costs other than the eligible costs  

Example:  currency  exchange losses   

- financial contributions given by a third party (a donor) specifically to be 

used for the action  ð if the donor  did not set the obligation to repay any 
unused amou nt at the end of the action   

In this case, t he full  amount of the financial contribution is considered not a 
receipt  (not only the unused amount ) .  

Example: A university professor whose costs are charged by the u niversity in 
the GA, but whose salary is pai d by the Ministry  and not reimbursed by the 
university :  This in -kind contribution from a third party (the Ministry) is not to 
be considered a receipt, unless the professor has been specifically seconded by 
the Ministry to the university to work for the act ion in question.  In other words, 
if the university is free to decide the allocation of the professor's work, then 
his/her con tribution is assimilated to an óown resource ô of the university and it 
is not a receipt.  

- financial contributions made by one benefi ciary to another  within the 
same action  are also not considered receipts either, since receipts are only 

contributions from third parties . (Conversely, such a financial contribution 
cannot either be declared as cost for the action.)  

Example: Beneficiary A (big company) in an innovation project (i.e. funded at 
70%) decides to subsidise a small specialised SME by funding  an additional 
10% of the SMEôs costs in order to encourage it to participate in the action. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 4 ð  Reduction due to impro per implementation or breach of other obligations under the GA . 

Proper implementation will be analysed by the Commission/Agency, comparing the work 
performed (according to the periodic and final technical reports) to the activities 
described in Annex 1.  

 Receipts will be taken into account by the Commission/Agency only at the moment 

of the payment of the balance (i.e. the final pay ment at the end of the action).  

They must be  declare d in  the final report (althou gh beneficiaries are free to do so 

also in the periodic reports).  

In many cases they  will  not affect the grant amount since they do not lead to a profit  
(at the level of the action) . However, particularly in actions funded at 100%, they may 
have an impact and cause a reduction.  

Examples:  

1.  Eligible costs: 100 and grant amount: 70  

If receipts: 30 Č no impact  

If receipts:  20 Č no impact  

If receipts: 60 Č the grant amount will be reduced to 40.  

2.  Eligible costs: 100 and grant amount: 100  

If receipts: 0 Č no  impact;  

If receipts: 20 Č the grant amount will be reduced to 80  

Best practice:  The potential implications of receipts should be addressed in the 

consortium agreement (see Article 41.3 ) .   
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I mproper implementation  may lead to a reduction  of the grant (i.e. reduction of 

the ómaximum grant amountô; see Article 5.1 )  ð on a case -by -case basis (and only 

after a contradictory procedure with the coordinator or the ben eficiary concerned; see 

Article 43 ).  In principle, the Commission/Agency will not reduce the final grant amount 
for minor delays/deviations in the technical work foreseen in Annex 1.  

Example  (reduction) :  of the 3 test plants was not built, and several testing activities were 
not carried out; breach of the obligation to display the EU emblem or to respect confidentiality 
of information identified as confidential.  

Examples  (no reduction) : a deliverable is delayed by a couple of days because the 
researcher responsible is on sick leave; a scientific test has to be redone at a later time due to 
meteorological conditions  

 

 

 

 

Example  for calculat ing  the final grant amount :  

Grant for a consortium with a maximum grant amount of EUR 3  000  000, where the eligible costs are 
reimbursed at 100%, and the indirect costs are calculated on the basis of a flat rate of 25% on the direct costs 
(minus subcontracting, costs incurred by third parties not used in the beneficiariesô premises and costs of 
providing financial support to third parties).  

The total direct eligible costs of the consortium  approved by the Commission/Agency are EUR 2 500 000.  

One of the beneficiaries is sponsored for this project by a private co mpany, with an amount of EUR 60 00 0 
dedicated to the reimbursement of the remuneration of one young researcher , and another beneficiary (a 

university) receives as in -kind contribution from its government the secondment of a scientist specifically 
assigned to the project (the ñactionò). The salary of this seconded scientist (EUR 80 000) is declared as eligible 
by this beneficiary, even if paid by the Government.  

Both these contributions fit the definition of receipts (see above ).   

Rejection of ineligible costs and a pplication of the reimburs ement rates :   

Eligible costs = EUR 2 500 000 direct costs (including EUR 200 000 for subcontracting) + EUR 575  000 
for indirect costs (25 % flat rate on direct costs minus subcontracting) = EUR 3  075  000  

Reimbursement rate= 100%  

Amount obtained = EUR 3 075  000  

Li mit to the maximum grant amount :  

The total eligible costs of EUR 3  075  000 are higher than the maximum grant amount of EUR 3 000  000. 
However, the maximum amount cannot be increased and therefore, it is limited to EUR 3 000  000.  

Reduction due to the  no - profit rule  and receipts :  

In the example above, the profit at the level of the action woul d be calculated by taking the surplus of EUR 3 
000 000 (amount obtained after steps 1 and 2), plus the actionôs total receipts (60 000 + 80  000), over the 
actionôs total approved eligible costs (EUR 3 075  000):  

3 000  000 + 60  000 + 80  000 = EUR 3 140  000.  

Total eligible costs : EUR 3 075 000.  

Profit : EUR 3  140  000 ï EUR 3 075  000=EUR 65  000  

Grant amount  after reduction due to no -profit rule : EUR 3  000  000 ï EUR 65  000 = EUR 2 935  000.  

Reduction due to improper implementation or breach of other obligations under the GA :   

Reduction of 2% of the maximum grant amount as the Coordinator of the consortium breached a confidentia lity 
obligation of A rticle 36 GA, namely EUR 6 0 000 Ą 3 000 000 -  60 000 = EUR 2 940 000  

The final amount of the grant will be the lower between  the following two :  

- the amount obtained after applying the reimbursement rates to the total eligible costs, within the 
ceiling of the maximum grant amount  and after applying the no -profit rule (Steps 1, 2 and 3) : 2 935 
000  

- the reduced maximum grant amount obtained in Step 4 :  2 940 000  

Final grant amount = EUR 2 935 000 . 

 A reduction of the maximu m grant amount is NOT a sanction, but the consequence of a 
breach of an obligation under the GA . 
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1. Revised final grant amount 

I f the Commission/Agency finds ð after the payme nt of the balance  ð ineligible  costs,  improper 

implement ation of the action or breach of other obligations  (and therefore rejects the costs  or 

reduces the grant ) , it will revise the final grant amount, for each beneficiary concerned (i.e. at 

beneficiary le vel ) .  

For rejection of costs :  the Commission/Agency will deduct the amount rejected from the total 

eligible costs declared by the beneficiary in the  final summary financial statement (see 

Article  42.3 ) .  The revised final gran t amount will be calculated by applying the reimbursement rate 

to the revised eligible costs of the beneficiary concerned.  

Example:  

Maximum grant amount: 500  000  

There are three Beneficiaries A, B and C  

Reimbursement rate: 100%  

Direct eligible c osts acce pted for Beneficiary A  at the payment of balance: 150 0 00  

Total eligible costs accepted for Beneficiary A at the payment of balance = 150  000 + 25% (indirect costs) 
= 187  500  

Costs rejected following audit: 30 000  

Revised direct eligible costs: 120  000  

Revised  total eligible costs=  120 000 + 25% (indirect costs) = 150 000  

Revised final grant amount: 100% of 150 000  = 150 000  

 

 

 

For reduction of the  grant :  the Commission/Agency will:  

- reduce the maximum grant amount  set out in Article 5.1 , in proportion to the improper 
implementation or to the seriousness of the breach (see Article 43 )   

- calculate the revised final grant amount ( for each beneficiary concerned ) , by allocating the 

amount of the redu ction to each of them in proportion to its improper impleme ntation or 

breach of obligation   

 If for the beneficiary  the revised  final grant amount is lower than its share of the final grant amount, 

there will be a recovery (see Article 44.1.3 ) . 

 

. 

 

 

 

 

 

 

5.4  Revised final grant amount ð Calculation 

If ð after the payment of the balance (in particular, after checks, reviews, audits or investigations; see 

Article 22) ð the [Commission][Agency] rejects costs (see Article 42) or reduces the grant (see Article 43), 

it will calculate the órevised final grant amountô for the beneficiary concerned by the findings. 

This amount is calculated by the [Commission][Agency] on the basis of the findings, as follows:  

- in case of rejection of costs: by applying the reimbursement rate to the revised eligible costs 

approved by the [Commission][Agency] for the beneficiary concerned; 

- in case of reduction of the grant: by calculating the concerned beneficiaryôs share in the grant 

amount reduced in proportion to its improper implementation of the action or to the seriousness of 

its breach of obligations (see Article 43.2).  

In case of rejection of costs and reduction of the grant, the revised final grant amount for the beneficiary 

concerned will be the lower of the two amounts above. 
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Example 1:  

Maximum grant amo unt and final grant amount: 500 000  

There are three beneficiaries A, B and C  

Reimbursement rate: 100%  

According to the estimated budget , beneficiary  A wa s entitled to a maximum contribution of 200 000  for 
carrying out its work set out in Annex I . 

Total eligible costs accepted for beneficiary A at the payment of balance = 187 500  

1a:  The Commission/Agency finds that beneficiary A has imple mented only 80% of its work provided for 
in Annex 1 . 

Revised final grant amount of beneficiary  A:  80% of the share of beneficiary A in the maximum grant 
amount: 80% of 200 000 = 160  000  

1b :  The Commission/Agency finds that beneficiary A  breached its  confid entiality obligations , which had 
an impact of the full action and  for which the reduction rate is set at 2%.  

2% of the maximum grant amount = 10 000  

The breach is entirely attributable to beneficiar y A: 100% of the reduction is allocated to beneficiary A . 

Revised final grant amount of beneficiary A:  187 500 ï 10 000 = 177  500  

 

 

 

For  rejection of costs AND  reduction  of the grant :  the revised final grant amount for the 

beneficiary concerned will be the lower of the two amounts above.  

Example:  

The revised fin al grant amount for beneficiary A will be 150 000 (the lowest between 150 000 (amount 
obtained following the rejection of ineligible costs) and 160 000/ 177  500 (amounts following the reduction of 

the grant in the 2 examples above).  

 

 If for the beneficiary the revised final grant amount is lower than its share o f the final grant amount, 

there will be a recovery (see Article 44.1.3 ) . 

 

. 
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ARTICLE 6 Ö ELIGIBLE AND INELIGIBLE COSTS  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

ARTICLE 6 ð ELIGIBLE AND INELIGIBLE COSTS  

6.1 General conditions for costs to be eligible  

óEligible costsô are costs that meet the following criteria:  

(a) for actual costs: 

(i) they must be actually incurred by the beneficiary;  

(ii)  they must be incurred in the period set out in Article 3, with the exception of costs relating to the 

submission of the periodic report for the last reporting period and the final report (see Article 20);  

(iii)  they must be indicated in the estimated budget set out in Annex 2; 

(iv) they must be incurred in connection with the action as described in Annex 1 and necessary for its 

implementation; 

(v) they must be identifiable and verifiable, in particular recorded in the beneficiaryôs accounts in 

accordance with the accounting standards applicable in the country where the beneficiary is 

established and with the beneficiaryôs usual cost accounting practices;  

(vi) they must comply with the applicable national law on taxes, labour and social security, and 

(vii)  they must be reasonable, justified and must comply with the principle of sound financial 

management, in particular regarding economy and efficiency; 

(b) for unit costs:  

(i) they must be calculated as follows:  

{ amounts per unit set out in Annex 2 or calculated by the beneficiary in accordance with its usual cost 

accounting practices (see Article 6.2, Point A) 

multiplied by  

the number of actual units};  

(ii)  the number of actual units must comply with the following conditions: 

- the units must be actually used or produced in the period set out in Article 3; 

- the units must be necessary for implementing the action or produced by it, and 

- the number of units must be identifiable and verifiable, in particular supported by records 

and documentation (see Article 18); 

(c) for flat -rate costs:  

(i) they must be calculated by applying the flat-rate set out in Annex 2, and 

(ii)  the costs (actual costs or unit costs [or lump-sum costs]) to which the flat-rate is applied must 

comply with the conditions for eligibility set out in this Article [;][.]   

(d) [OPTION if lump sum foreseen in Article 5.2: for lump sum costs:  

(i) the eligible amount is equal to the amount set out in Annex 2, and 

(ii)  the corresponding tasks or parts of the action must have been properly implemented in accordance 

with Annex 1.] 
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1. Eligible costs  

The grant can only reimburse  eligible costs  (i.e. costs that comply with the general and specific 

conditions set out in this Article) (óreimbursement of eligible costs grant ô). 

 

 

 

 

 

 

 

Article 6.1 refers to general eligibility conditions applicable per cost  form (see Article 5 ) .  

Article 6.2 refers to specific eligibility conditions applicable per budget category  (see Article 4) .  

 

 

 

 

2. General eligibility conditions for actual costs 

In order to be eligible , actual costs must be:  

¶ actually incurred by the beneficiary (i.e.:  

o real and not estimated, budgeted or imputed and  

o definitively and genuinely borne by the beneficiary (n ot by any other entity)) .   

¶ incurred during the action duration (i.e. the generating event that triggers the costs 

must take place during the action duration)  

The óaction duration ô is the period running from the action starting date to the end date 

of the action (see Article 3 ) .  

If costs are invoiced or  paid later  than the end date , they are eligible only if the debt 

existed already  during the action duration  (supported by documentary evidence) and the 

final cost was  known  at the moment of the financial report .   

Costs of services or equipment supplied to a beneficiary (or to its linked third party) 

may be invoiced and paid after the end date of the action if the services or equipment 

were used by the beneficiary (or to its li nked third party) during the action duration.  By 

contrast, costs of services or equipment supplied after the end of the action or the GA 

termination are not eligible.  

Example:  A conference for which costs are claimed must take place during the action durat ion.  

¶ entered as eligible costs in the estimated budget of the action , under the relevant 

budget category (see Annex 2)   

When the final amount of the grant is calculated, the eligible costs cannot include costs 

under budget categories that did not appear i n the action estimated budget, unless the 

 ONLY eligible costs  may be entered into the estimated budget for the action (see Article 4 ) and  
declared  in the financial statements (see Article 20 ) . 

Moreover, the burden on proof  for eligibility is on the beneficiaries (and linked third parties). They must 
keep sufficient supporting documents (see  Article 18 )  to show that the costs they declare are eligible.  

Compliance with eligibility rules may be subject to a check or audit  by the Commission/Agency. Any 
ineligible costs found will be rejected  (see Article 42 ) . 

 

 

 

 

 

 

 For a consolidated list of eligibility issues relating to specific situations/legal framework in individual 
countries , see  the  List of issues applicable to particular countries  on the Participant Portal.  

http://ec.europa.eu/research/participants/data/ref/h2020/grants_manual/amga/h2020-issues-list-countries_en.pdf
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initial estimated budget was amended or if these additional costs were approved in 

accordance with Articles 11  to 13 .  

Costs included in the estimated b udget may be transferred between beneficiaries and 

budget categories without amending the GA under the conditions set out in Article 4.2 .  

¶ connected to the action as described in Annex 1 (i.e. necessary to achieve the 

action ôs objectives) 

The EU/Euratom grant cannot be used to finance activities other than t hose approved by 

the Commission.  

¶ identifiable and verifiable  (i.e. come directly from the beneficiaryôs accounts (be directly 

reconcilable with them) and supported by docu mentation)  

The beneficiaries must be able to show (with records and supporting documents; see 

Article  18 )  the actual costs of the work, i.e. what was actually paid for the work (and for 

depreciation costs: what is actually r ecorded in the beneficiaryôs profit and loss accounts). 

Costs must be calculated according to the applicable accounting rules of the country in 

which the beneficiary is established and according to the beneficiaryôs usual cost 

accounting practices.  

Exampl e:  if a beneficiary always charges a particular cost as an indirect cost, it must do so also for 
H2020 actions, and should not charge it as a direct cost.  

This may  NOT be used as an excuse  for non -compliance with other GA provisions. A 

beneficiary must  mak e any changes needed  to bring its usual cost accounting practices 

in line with all GA provisions.  

Examples:  conditions for calculation of productive hours (see below) ; conditions  for the eligibility 
of depreciation costs (in line with the international ac counting standards, which may deviate from 
the accounting rules of the country)  

 new in Horizon 2020 : Accounting documentation is necessary only for direct costs. 

Indirect costs do not need supporting evidence because they are declared using a flat - rate.  

¶ in  compliance with applicable national laws on taxes, labour and social security  

AND 

¶ reasonable, justified and must comply with the principles of sound financial 

management, in particular regarding economy and efficiency (i.e. be in line with 

good housekee ping practice when spending public money and not be excessive)  

óEconomyô means minimising the costs of resources used for an activity (input), while 

maximising quality ; óefficiencyô is the relationship between outputs and the resources used 

to produce the m.  

Examples:   

1.  The beneficiary may NOT increase the remuneration of its personnel, upgrade its travel policy or its 
purchasing rules because of the Commission/Agency support . 

2.  Entertainment or hospitality expenses (including gifts, special meals and dinners) are generally not 
eligible .  

3.  Tips which are not obligatory  are  not eligible. By contrast, in some countries the invoice of the 
restaurant includes a certain mandatory amount as payment for the óservice ô. In this case,  the amount  
may be consider ed eligible ð if the other eligibility c onditions  are fulfilled.  

 

Specific cases  (actual costs) :  

In - kind contributions  free of charge  and costs of linked third parties  ð For in -kind contributions 
provided by third parties free of charge and costs of linked  third parties, the eligibility rules apply 
mutatis mutandi s (see Article 6.3  and 6.4 ) .  

Thus, the  costs must be :  
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- actually incurred by the third part y  

- recorded in the third partyôs accounting records  

- calculated in accordance with the accounting standards applicable in the country in which 
the third party is established  

- calculated according to the third partyôs usual cost accounting practices. 

Depreciation costs for equipment used for the acti on , but bought before the actionôs start ð 
If the equipment has not yet been fully depreciated according to the beneficiaryôs usual cost accounting 
practices, the remaining depreciation costs may be eligible (only for the portion corresponding to the 
actio n duration and for the rate of actual use for the action; see Article 6.2.D.2 ).  

Costs related to preparing, submitting and negotiating the proposals  cannot be declared as 
eligible for the action (they are incurred before  the action starts).  

Costs related to drafting the consortium agreement  are not eligible because the consortium 
agreement  should be signed before the action starts. However, costs related to updating the consortium 
agreement are eligible if incurred during  the action duration.  

Travel costs for the kick - off meeting  ð Even i f the first leg of the journey takes place before the 

action starting date (e.g. the day before the kick -off meeting) , the costs may be eligible if the meeting 
is held during the action du ration.  

Costs for reporting at end of the action ð Costs related to drafting and submitting the periodic 
report for the last reporting period and the final report are eligible even if they are incurred after the 
action duration.  

Those costs include the c ost of certificates on the financial statements required by the GA and the cost 
of participating in a final review carried out by the Commission/Agency before the submission of the 
final reports. They may also include the cost of personnel necessary to pre pare  the periodic report for 
the last reporting period and the final report . However, t hey do NOT include research or innovation 

activities undertaken after the end date of the action.  

 

3. General eligibility conditions for unit costs  

In order to be eligi ble , unit costs must be:  

¶ calculated by multiplying  the number of actual units  used to carry out the work (e.g. 

number of hours worked on the action, number of tests performed, etc.)  or produced (e.g. 

number of square meters for energy efficiency in buildin gs)  by the  amount per unit  

Example:  A Commission decision that sets the amount per unit  for laboratory analyse s at EUR 300 per 
test. This amount per unit is also set out  in Annex 2.  

¶ the number of units  must be necessary for the action  

¶ the units must be us ed or produced  during the  action  duration   

AND 

¶ the beneficiaries must be able to show the link  between the number of units declared  and 

the work on the action .  

The beneficiaries must be able to show (with records and supporting evidence ; see Article 18 ) 

that the number of units declared was actually used for the action . (The actual costs of the 

work  are not relevant .)  

Example: A beneficiary which is a SME declares for its owner who does not receive a salary 300 hours 
worked f or an action in 2014. If there is an audit, the SME beneficiary must be able to show a record of the 
number of hours worked by the owner for the action.  

 

Specific case s (unit costs) :  
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Personnel c osts declared on the basis of the usual accounting practices ð For personnel costs 

declared on the basis of the beneficiary's usual cost accounting practices (óaverage personnel 

costsô), the beneficiary: 

- must calculate them (the average or standard personnel costs) according to its usual 

accounting practices  

- must bu dget and declare a total amount; the amount per unit must not be included in 

Annex 2.  

Other costs may NOT be declared according to the usual cost accounting practices. For them, the 

amounts per unit will be fixed by the Commission/Agency (in Annex 2 of the  GA; see Article 5.2 ) .   

Example:  Costs of minor consumables (e.g. a departmentôs total minor consumable costs per hour worked), 
declared according to the beneficiaryôs usual accounting practices. This is not possible under Ho rizon 2020 rules.  

 

4. General eligibility conditions for flat -rate costs  

In order to be eligible , flat - rate costs must be :  

¶ calculated by applying a flat rate  to certain  costs  (whether actual, unit or lump -sum 

costs).  

Example (25  % flat rate for indirect costs):  

A SME beneficiary that charges costs of its owner without a salary is working on an innovation action 
and uses the EUR30 per hour unit cost fixed in Annex 2 for personnel costs. The SME beneficiary 
declares as eligible 300 hours of direct personnel  costs for its owner + EUR 1 400 for other direct 
costs + EUR 1 500 for subcontracting for work in an innovation action during the first reporting 
period.  

Eligible direct costs: (30 X 300 = 9 000) + 1 400 + 1 500 = 11 900  

Eligible indirect cost: 25  % flat - rate of 9 000 + 1 400 (not the 1 500 for subcontracting) = EUR 2 600  

Total eligible costs: 11 900 + 2 600 = EUR 14 500.  

Reimbursement rate of 70  % (innovation action, ófor profitô beneficiary) = EUR 10 150.  

The beneficiaries must be able to show (with rec ords and supporting evidence ;  see Article 18 ) 

that the costs to which the flat - rate is applied  are eligible . (The actual indirect costs are not 

relevant .)  

 

5. General eligibility conditions for lump sum costs  

In order to be eligible :  

¶ the lump sum costs must correspond  to the amount of lump sum  costs set out in Annex 

2 and  

¶ the work must have been carried out  in accordance to Annex 1 of the GA.  

The beneficiaries must be able to show (with records and supporting evidence ;  see Article 18 ) 

that the action tasks have been carried out as described in Annex 1 . (The actual costs  of the 

work  are not relevant) .  
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1. Specific conditions for costs to be eligible 

Article 6.2 refers to specific eligibilit y conditions , applicable per budget category.  

For ease of reference, the annotations for Article 6.2 will summarise  ð for each budget category 

ð the information necessary to establish the eligible costs, i.e.  

1.  types of costs covered by the budget category  

2.  cost form under which the costs must be declared (i.e. actual costs, unit costs, flat rate)  

3.  conditions for eligibility  

4.  how the costs must be calculated.  

 

2. Direct costs 

óDirect costs ô are specific costs directly linked to the performance of the action and which can 

therefore be directly booked to it.  

They are :  

- either  costs that have been caused in full by the activities of the action   

- or costs that have been caused in full by the activities of several actions ( projects ) , the 

attribution of which to a s ingle action  can, and has been, directly measured (i.e. not 

attributed indirectly via an allocation key, a cost driver or a proxy).  

6.2 Specific conditions for costs to be eligible 

Costs are eligible if they comply with the general conditions (see above) and the specific conditions set out 

below for each of the following budget categories: 

A. direct personnel costs;  

B. direct costs of subcontracting;  

C. [OPTION to be used if Article 15 applies: direct costs of providing financial support to third 

parties;] [OPTION: not applicable;] 
D. other direct costs; 

E. indirect costs; 

F. [OPTION for specific unit[/lump sum] costs: [ insert name(s) of specific cost category(ies)
16

] ]. 

óDirect costsô are costs that are directly linked to the action implementation and can therefore be attributed 

to it directly. They must not include any indirect costs (see Point E below). 

óIndirect costsô are costs that are not directly linked to the action implementation and therefore cannot be 

attributed directly to it.  

 
16 Insert precise name of the cost category (as in the Commission decision authorising the use of the unit cost/lump sum. For example: 

óaccess costs for providing trans-national access to research infrastructureô, costs for óclinical studiesô, costs for óenergy efficiency 

measures in buildingsô. 
 

 

 

 For a consolidated list of eligibility issues relating to specific situations/legal framework in individual 
countries , see the  List of issues applicable to particular countries  on the Participant Portal.  

http://ec.europa.eu/research/participants/data/ref/h2020/grants_manual/amga/h2020-issues-list-countries_en.pdf
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The beneficiaries must be able to show (with records and supporting evidence) the link to the 

action .  

 

3. Indirect costs 

óIn direct costs ô are costs  that can not be identifi ed as specific costs directly linked to the 

performance of the action.  

In practice, they are costs whose link  to the action cannot be (or has not been )  measured 

directly, but only by means of cost drivers or a proxy (i.e. parameters that apportion the total 

indirect costs (overheads) among the different activities  of the beneficiary ) .  

 

 

 

  In Horizon 2020, indirect costs are declared  as a 25%  fixed flat - rate  of the eligible direct costs (minus certain 
direct eligible costs; see Article 6.2.E ).  

 

. 
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A. Direct personnel costs [(not covered by Point F)] 

Types of eligible personnel costs  

A.1 Personnel costs are eligible, if they are related to personnel working for the beneficiary under an 

employment contract (or equivalent appointing act) and assigned to the action (ócosts for employees (or 

equivalent)ô). They must be limited to salaries (including during parental leave), social security 

contributions, taxes and other costs included in the remuneration, if they arise from national law or the 

employment contract (or equivalent appointing act).  

Beneficiaries that are non-profit legal entities
17

 may also declare as personnel costs additional 

remuneration for personnel assigned to the action (including payments on the basis of supplementary 

contracts regardless of their nature), if:  

(a) it is part of the beneficiaryôs usual remuneration practices and is paid in a consistent manner 
whenever the same kind of work or expertise is required; 

(b) the criteria used to calculate the supplementary payments are objective and generally applied by the 

beneficiary, regardless of the source of funding used.  

Additional remuneration for personnel assigned to the action is eligible up to the following amount:  

(a) if the person works full time and exclusively on the action during the full year: up to EUR 8 000; 

(b) if the person works exclusively on the action but not full-time or not for the full year: up to the 

corresponding pro-rata amount of EUR 8 000, or 

(c) if the person does not work exclusively on the action: up to a pro-rata amount calculated as follows:  

{{EUR 8 000  

divided by  

the number of annual productive hours (see below)},  

multiplied by 

the number of hours that the person has worked on the action during the year}. 

 A.2 The costs for natural persons working under a direct contract with the beneficiary other than an 

employment contract are eligible personnel costs, if:  

(a) the person works under the beneficiaryôs instructions and, unless otherwise agreed with the 
beneficiary, on the beneficiaryôs premises; 

(b) the result of the work carried out belongs to the beneficiary, and 

(c) the costs are not significantly different from those for personnel performing similar tasks under an 

employment contract with the beneficiary. 

A.3 The costs for personnel seconded by a third party against payment are eligible personnel costs if the 

conditions in Article 11.1 are met. 

A.4 Costs of owners of beneficiaries that are small and medium-sized enterprises (óSME ownersô), who are 

working on the action and who do not receive a salary are eligible personnel costs, if they correspond to the 

amount per unit set out in Annex 2 multiplied by the number of actual hours worked on the action.   

A.5 Costs of óbeneficiaries that are natural personsô not receiving a salary are eligible  personnel costs, if 

they correspond to the amount per unit set out in Annex 2 multiplied by the number of actual hours worked 
on the action.  

[A.6 [OPTION to be used for trans-national access to research infrastructure: Personnel costs for  
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providing trans-national access to research infrastructure are eligible only if also the conditions set out in 

Article 16.1.1 are met.] [OPTION to be used for virtual access to research infrastructure: Personnel costs 

for providing virtual access to research infrastructure are eligible only if also the conditions set out in 
Article 16.2 are met.]] 

Calculation  

Personnel costs must be calculated by the beneficiaries as follows: 

{{hourly rate  

multiplied by  

number of actual hours worked on the action},  

plus   

for non-profit legal entities: additional remuneration to personnel assigned to the action under the conditions set out 

above (Point A.1)}. 

The number of actual hours declared for a person must be identifiable and verifiable (see Article 18).  

The total number of hours declared in EU or Euratom grants, for a person for a year, cannot be higher than 

the annual productive hours used for the calculations of the hourly rate. Therefore, the maximum number of 

hours that can be declared for the grant are: 

{number of annual productive hours for the year (see below) 

minus 

total number of hours declared by the beneficiary, for that person for that year, for other EU or Euratom grants}. 

The óhourly rateô is one of the following: 

(a) for personnel costs declared as actual costs: the hourly rate is the amount calculated as follows: 

{actual annual personnel costs (excluding additional remuneration) for the person  

divided by  

number of annual productive hours}. 

The beneficiaries must use the annual personnel costs and the number of annual productive hours for 

each financial year covered by the reporting period concerned. If a financial year is not closed at the end 

of the reporting period, the beneficiaries must use the hourly rate of the last closed financial year 

available.  

For the ónumber of annual productive hoursô, the beneficiaries may choose one of the following:  

(i) ófixed number of hoursô: 1 720 hours for persons working full time (or corresponding pro-rata 

for persons not working full time); 

(ii)  óindividual annual productive hoursô: the total number of hours worked by the person in the 
year for the beneficiary, calculated as follows:  

{annual workable hours of the person (according to the employment contract, applicable collective labour 

agreement or national law) 

plus  

overtime worked  

minus  

absences (such as sick leave and special leave)}. 
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1. Direct personnel costs: Types of costs Ö Cost forms Ö Conditions for eligibility Ö Cost 
calculation 

This budget category applies to all RIA, IA and CSA grants under the General MGA.  

An additional option for access to research infrastructure (together with the corresponding 
Article  16  and other provisions) will be inserted into the GA if the action also involves access to 

research infrastructur e.  

The b eneficiaries may declare the following types of costs  as ódirect personnel costsô:  

óAnnual workable hoursô means the period during which the personnel must be working, at the 

employerôs disposal and carrying out his/her activity or duties under the employment contract, 

applicable collective labour agreement or national working time legislation.  

If the contract (or applicable collective labour agreement or national working time legislation) 

does not allow to determine the annual workable hours, this option cannot be used; 

(iii)  óstandard annual productive hoursô: the standard number of annual hours generally applied by 
the beneficiary for its personnel in accordance with its usual cost accounting practices. This 

number must be at least 90% of the óstandard annual workable hoursô.  

If there is no applicable reference for the standard annual workable hours, this option cannot be 

used.  

For all options, the actual time spent on parental leave by a person assigned to the action may be 

deducted from the number of annual productive hours; 

(b) for personnel costs declared on the basis of unit costs: the hourly rate is one of the following:  

(i) for SME owners or beneficiaries that are natural persons: the hourly rate set out in Annex 2 (see 

Points A.4 and A.5 above), or 

(ii)  for personnel costs declared on the basis of the beneficiaryôs usual cost accounting practices: the 
hourly rate calculated by the beneficiary in accordance with its usual cost accounting practices, 

if:  

- the cost accounting practices used are applied in a consistent manner, based on objective 

criteria, regardless of the source of funding; 

- the hourly rate is calculated using the actual personnel costs recorded in the beneficiaryôs 

accounts, excluding any ineligible cost or costs included in other budget categories. 

The actual personnel costs may be adjusted by the beneficiary on the basis of budgeted or 

estimated elements. Those elements must be relevant for calculating the personnel costs, 

reasonable and correspond to objective and verifiable information; 

and 

- the hourly rate is calculated using the number of annual productive hours (see above). 

 

17 For the definition, see Article 2.1(14) of the Rules for Participation Regulation No 1290/2013: ónon-profit legal entityô means a legal 

entity which by its legal form is non-profit-making or which has a legal or statutory obligation not to distribute profits to its shareholders 

or individual members.  
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- costs for  employees (or  equivalent):  

- basic remuneration  (basic salary and complements ) and  

- for non -profit legal entities: additional remuneration  (óbonus paymentsô) 

- costs for natural persons working under a direct contract  

- costs for  personnel seconded by a third party  

- costs for  beneficiaries that are SME s for their  owners not receiving a salary  

- costs for  beneficiaries that are natural persons not receiving a salary  

- personnel  costs for providing trans - national or virtual access to research 

infrastructure  (if option applies).  

 

1 .1 Direct personnel costs: Costs for employees (or equivalent)  

1.1.1  What? óPersonnel costs for employees or equivalent ô (i.e. persons working for the 

beneficiary on the basis of  an employment contract or equivalent appointing act ) cover :  

- the  basic remuner ation (i.e. basic salary and complements) and  

- only for non -profit legal entities: the additional remuneration  

for personnel that worked on the action.  

What is óbasic remuneration ô and óadditional remuneration ô and how to distinguish them?  

Basic remuneratio n  refers to the óbasic salaryô of the employee plus ócomplementsô that fulfil the 

eligibility conditions explained in point  1.1.3.  

The basic salary  includes (and is limited to):  

- the salary stated on the beneficiaryôs payroll (except for any part of that salary which 

must be considered as óadditional remunerationô, even if it that part is also registered in 

the payroll)  

- social security contributions (mandatory parts to be paid by the employee and the 

beneficiary  that employs him/her )  ð except any part incl uded in additional 

remuneration.  

- taxes included in the remuneration (e.g. income tax to be paid by the employee 

retained by the beneficiary  who employs him/her )  ð except any part included in 

additional remuneration.  

- other costs included in the remuneration  (e.g. a fee paid by the beneficiary for a 

complementary health insurance scheme for the employee)  ð except any part included 

in additional remuneration .  

The complements  may include:  

- mandatory fixed complements to the basic salary , resulting from national law, 

collective labour agreement or the employment contract  

Example (mandatory fixed complement ):  a 13 th  month payment; complement for hazardous 
work or night shifts; transportation allowance, etc.  

- variable complements not triggered by the work in speci fic projects 17  if t hey fulfil the 

eligibility conditions set out in  point  1.1. 3. ( for instance  complements that are 

                                            
17  'Project' in this context refers to a set of activities carried out with a specific aim.  
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authorised under national law and foreseen in the employment contract with a variable 

amount for usual work)  

Example (variable complement acc eptable as basic remuneration):  The contract of a professor 
includes as part of his/her usual tasks both teaching and research; it foresees a basic fixed 
remuneration of 1 000 EUR/month plus a variable part of 10 EUR/hour for each hour spent on 

research ac tivities .  

By contrast, additional remuneration  refers to payments made on top  of the employeeôs usual 

remuneration  (for instance for additional work or specific expertise ) , which result in a higher 

hourly rate  in specific projects 18 .   

Additional  remunerat ion includes  not only the extra salary , but also the social security 

contributions, taxes and other costs included in the remuneration that result from that extra 

salary.   

Example (additional remuneration):  a óbonusô for participating in a project; an additional contract for specific 
tasks with a salary higher than the one under the main contract  

Example (not additional remuneration, but basic remuneration):  additional salary paid to the employee 
for additional hours worked on its standard work or expertise  as defined in the employment contract (e.g. 
overtime or additional contract for those additional hours), if the additional hours are remunerated according to 
the standard salary conditions of the employee (i.e. do not result in a higher hourly rate). Note  that the standard 
salary conditions may provide for a mandatory complement for those additional hours (e.g. overtime during 
night shifts).  

Thus, the two main features that help characterising a remuneration component as basic or 

additional are:  

- hourly ra te (no change to hourly rate would indicate basic remuneration, while a higher 

hourly rate would indicate generally additional remuneration) and  

- kind of work or expertise (usual kind of work or expertise according to the contract or 

different/additional w ork or expertise).  

Work or expertise 
Hourly rate 

Usual Higher 

Usual  Indicates basic remuneration 

o Indicates additional remuneration: 
if triggered by the participation in 
a project 
 

o May however qualify as basic 
remuneration if not dependent on 
a project or type of projects (and 
therefore spread over all activities, 
e.g. based on merit of the 
employee at stake)  

Additional/different  Indicates basic remuneration Indicates additional remuneration 

 

In case of doubt, t he classification will be made also taki ng into account  the classification of the 

component under national tax law (i.e. if the tax authorities explicitly consider it as part of the 

basic remuneration of the employee or as additional remuneration ).  

 

 

 

                                            
18  'Project ' in this context refers to  a set of activit ies carried out with a specific aim.  

  It is the basic remuneration  that must  be used to calculate the hourly rate (see below ) . 

 

. 
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1.1.2 Costs for employees (or equivalent) must be declared  on the basis of:  

- either  the individual actual personnel costs of each employee participating in the 

action (the most common case) or  

- on the basis of  unit costs:  

- either calculated by the beneficiary in accordance with its usual cost account ing 

practices (i.e. óaverage personnel costsô) if in line with the specific eligibility criteria 

(see below )  or  

- where applicable, unit costs fixed by the Commission; e.g. the mandatory unit cost 

for SME owners and natural persons without a salary .  

1.1.3 The costs for employees (or equivalent) must comply with the following conditions for 

eligibility :  

 

 

 

 

For basic salary and mandatory complements :  

¶ fulfil the general conditions  for costs to be eligible (i.e. incurred during the action 

duration, necessary, e tc.; see Article 6.1(a) and (b) )  

Payment s of dividends to employees (profit distribution) are ineligible under Article 

6.5(a)(i) .  (However, complements based on the overall financial performa nce  of the 

organisation  (e.g. profitability or  surplus ) may be accepted as variable complements ,  if 

they fulfil the conditions set out  below. )   

Examples (acceptable):  

If the profit of the company at the end of the year is more that X ú (or more than X %) , each 
employee will receive a complement of z % of his/her basic remuneration  (or a fixed complement of x 
ú more as part of the gross salary).  

Examples (not acceptable):  

If the profit of the company at the end of the year is more that X ú (or more than X % ), z % of that 
profit will be distributed to employees trough extra remuneration . 

Any part of the remuneration which is calculated with reference to commercial targets 

(e.g. x ú for reaching a sales target, x % on sales) or fund raising targets (e.g. x ú 

premium per externally funded project gained, x % of the external funding gained)  is 

ineligible. The reason is that they are neither incurred in connection with the work 

described in Annex 1 of the action nor necessary for its implementation.  

Example (not e ligible because linked to fund raising target) : A premium paid as a reward for 

having obtained a specific grant is not eligible .  

¶ be fixed (conditions and amount or percentage) and mandatory according to national 

law, collective labour agreements or the em ployment contract  

Exampl e: The employment contract between the entity and the person fixes a gross salary of EUR 
3000 per month plus a transportation allowance of EUR 5 per working day.  

¶ be paid to the employee (or benefit to him/her) for his/her  usual wor k , duties or tasks 

(as defined in the employment contract / equivalent appointing act). Therefore, they can  

NOT depend on the participation in a specific action/project  

A ópayment linked to a specific action/project ô is a payment the employee would not have 

received if s/he had not participated in  the  work of the action/project  ( i.e. the triggering 

  ONLY costs for personnel  assigned to the action  (i.e. working for the action according to internal 
written instructions, organisation chart or other documented management decision) can be eligible. (If 
the employment contract indicates that the person was hired to work on another  project, it must be 
changed.)  

 

 

. 

 

 

 

 

 

 



H2020  AGA ð Annotated Model Grant Agreement:  V2.1  ï 30 October 2015  General MGA  

 

48  

event is the participation in the action/project (e.g. an EU action) , not the performance of 

the tasks defined in the employment contract / equivalent appointing act ) .  

Any part of the remuneration linked to tasks other than those covered by the basic 

remuneration, in particular amounts triggered by the participation in a specific 

action/project, are NOT eligible as part of the basic remuneration. (They may however st ill 

be eligible as additional remuneration ;  see below .)  

For variable complements (in addition to the first and third conditions above):  

¶ the variable complement is authorised under  national law, collective labour agreement 

or  set up in the employment  contr act / equivalent appointing act .  

Example s:   

1.  The collective labour agreement establishes that all researchers may  receive a complement 
between EUR 100 and EUR 200 per month based on their seniority.  

2.  The national law authorises public universities to pay  a complement based on merit of the 
employees.  

3.  The contract fixes a premium of EUR 1000 for each research paper published in peer reviewed 
international research journals.  

¶ the amount  to be actually paid as variable complement is determined on the basi s of 

objective conditions  (which should  be established and documented , for instance in 

the internal regulations of the beneficiary ) . 

Example:  Based on the provisions of the collective labour agreement (see first example above) , 
the internal regulations of the employer provide that: all researchers with seniority between 3 and 
5 years will receive a complement of EUR 150 and all researchers with seniority above 5 years will 
receive a complement of EUR 180.  

The variable complement must NOT  be paid to the empl oyee at the sole discretion of 

the manager ( arbitrary  complement). The decision to grant the complement should be  

be based on objective conditions, which should be documented and be verifiable.  

Example:  National law authorises public universities to pay a complement based on merit or 
performance of the employees and the internal regulations of the public university provide for an 
annual assessment exercise to determine the 'merit points' of each employee. The internal 
regulations also set up the objective c riteria based on which the 'merit points' are decided. The 
internal regulations provide that all researchers with more than 10 'merit points' will receive a 
complement of EUR 1000.  

If the Commission/Agency has  doubt s whether the decision to pay the variab le 

complement is actually based on objective conditions it  may still accept (a part of) 

the  complement if:  

- the employee has  already been receiving the same complement  before the 

award of the H2020 grant  (and independently from it)  

- the complement was  not in creased after  the award of the H2020 grant   

AND 

- the other cost eligibility conditions are fulfilled.  

I ncrease s of the complement after the award of the H2020 grant w ill  be considered 

ineligible  in these cases; t he Commission /Agency  would accept only the a mount up 

to the level that was paid before the award of the H2020 grant .  

For additional remuneration  (only for non -profit legal entities):  

¶ fulfil  the general conditions  for costs to be eligible (i.e. incurred during the action 
duration, necessary, linked t o the action, etc.; see Article 6.1(a) and (b) )  

Additional remuneration that is not directly linked to the participation in the EU action (e.g. 

additional remuneration based on the participation in another project) is not eli gible.  
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Example:  

A nuclear researcher in a public research centre (non -profit) worked for 1  720 productive hours  

Remuneration components:  

a = annual salary: EUR 50 000  

b = a complement for holding a management post (e.g. Head of department): EUR 1 600  

c =  additional remuneration for being Head scientist in the EU project: EUR 2 000  

d = additional remuneration for being First Assistant on an internal action: EUR 1 000  

a and b  would be used to calculate the researcherôs hourly rate: 

hourly rate for the EU ac tion = {(50 000 + 1 600)/1 720} = EUR 30  

c would be subject to the specific eligibility conditions for additional remuneration. If eligible, it would 
be subject to the eligibility ceiling.  

d  would not be eligible and would not be taken into account when ca lculating the hourly rate for the EU 
action, as it is not linked to the participation in the EU action.  

¶ be paid to the employee (or benefits him/her) for the performance of additional work  or 

different expertise than his/her usual tasks  

The work to be carr ied out (or expertise used) must be different from the standard work 

or expertise (defined in the employment contract / equivalent appointing act and covered 

by the standard remuneration package ) . This difference must be verifiable.  

¶ be part of the beneficiar yôs usual remuneration practices and be consistently applied 

whenever the same kind of work or expertise is required  

¶ be calculated on the basis of criteria  that are objective  and generally applied  by the 

beneficiary, regardless of the source of funding use d 

The objective criteria must be related to the additional work or expertise.  

Examples (acceptable criteria ):  

A normal salary is paid for teaching + additional remuneration is paid for doing research.  

A normal salary is paid for research + additional remun eration is paid for taking up the management of 
the research team and infrastructure.  

A normal salary is paid for laboratory research + additional remuneration is paid for field research.  

A normal salary is paid for research on internal projects + addition al remuneration is paid for 
participating in a special type of projects as for example international cooperative projects, projects 
awarded under competitive calls, etc.  

Examples (not acceptable criteria ):  

Additional remuneration paid for using English.  

Additional remuneration is paid only when participating in EU - funded actions.  

The system for making additional payments should be established in the beneficiaryôs 

internal rules (or at least be documented and known by the employees).  ( Like  for variable 

com plements, the additional remuneration must NOT  be paid to the employee at the sole 

discretion of the management (arbitrary complement). )   

Example (acceptable):  All teachers carrying out research on top of their usual teaching activities 
get an extra paymen t of 10  % of their salary.  

Example (not acceptable):  The director decides at its sole initiative to pay an extra 10  % to one 
professor carrying out research.   

However, the additional remuneration does not have to be the same  for all persons 

working in the same project.  The objective criteria used to determine the additional 

remuneration may result in  different amount s for persons working in the same project  

(e.g. the rule is that a ll teachers that carry out research on top of their usual teaching 

activities  get an extra payment between 10  % and 20 % of their salary , t he precise 

percentage per  teacher and  project is determined according to  the level of responsibility in 
the specific project ) .   

The rules for additional remuneration may not differ according to where  the funds come 

from. In particular, they cannot be set up for actions funded by a specific donor. 
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(Additional remuneration schemes that are applicable only to EU actions are not 

acceptable. )  

Example (acceptable):  All professors carrying out research will be paid 10  % more.  

Example (not acceptable):  All professors carrying out research will be paid 10  % more when they 
work on EU - funded actions.  

Also, they may not be subject to budget availability (i.e. only to be paid if there is 

remaining funds in the  project budget).  

Additional remuneration is eligible only  up to a certain ceiling (óeligibility ceilingô; see point  

1.1.4 ).  

  To avoid abuses, the rules for additional remuneration will be exceptionally also applied to the 
basic remuneration, if it has been artificially increased  for participation in the EU  action.  

Examples:  

1.  A researcher worked for the beneficiary, resigned, and subsequently signed a new contract with the 
beneficiary to work on the EU action for a higher salary. The rules for additional remuneration will apply 
to the difference between th e salary it used to receive (before resigning) and the new higher salary (see 
point 1.1.4).  

2.  A researcher worked for the beneficiary, resigned, and subsequently signed a new contract with a 
linked third party (or a third party providing in -kind contribu tion) to work on the EU action for a higher 
salary. The rules for additional remuneration will apply to the difference between the salary it used to 
receive (before resigning) and the new higher salary (see point 1.1.4).  

3.  Employees of a specific departme nt/service of the company which is in charge of carrying out only EU 
actions are paid a higher salary than their homologues in other departments carrying out the same tasks 
requiring a similar level of expertise (i.e. the salary differential is attributabl e to the source of funding). 
The rules for additional remuneration will apply to the difference between the salaries of employees 
working for the specific department and those of employees of other departments carrying out the same 
tasks with the same leve l of expertise (see point 1.1.4).  

 

. 
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Deci sion tree to determine eligibility of complem ents:  

 

 

 

 

Specific cases  ( direct personnel costs  for employees (or equivalent) ) :  

Teleworking ð Remuneration costs of employees (or equivalent) not working on t he premises of the 
beneficiary ( i.e. teleworking )  may be accepted as eligible if it is the beneficiaryôs usual practice (i.e. if 
clear rules are a vailable). The system in place must make it possible to both identify and record the 
hours worked for the action . 

Benefits in kind ð Costs of benefits in -kind provided by the beneficiary to its personnel (e.g. costs of 
a company car made available to certa in categories of employees for their own use)  or of benefits 

equivalent to financial ones (e.g. costs of lunch vouchers) may be accepted as eligible if they are 
justified and registered as personnel costs in conformity with the beneficiaryôs usual remuneration 

practices. Like all costs, they must fulfil the eligibility conditions set out in Article 6 . 

Recruitment costs ð Recruitment costs are  generally  not eligible as direct personnel costs, because 
the beneficiary is required  to have the necessary human resources  to implement the action . If a 
beneficiary needs to recruit additional personnel during the action duration, the related costs would be 

considered part of the entityôs normal indirect costs, which are covered in  Horizo n 2020  by a 25  % flat -
rate of the eligible direct costs.  

Remuneration of students  working for the beneficiary  under a scholarship, internship  or 
other similar agreement (not employees) ð Like any personnel costs, personnel costs of students  
(including Ph Ds)  are eligible if they fulfil the conditions set out in Article 6 . In this context, 
fellowships/scholarship/stipends are assimilated to salaries provided that :  

- this remuneration complies with the application national law on  taxes, labour and social security  
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- the assignment of tasks respect s the laws in force in the place of establishment of the 

beneficiary  

- the students  have  the necessary qualifications for the performance of the tasks attributed to 
them in the context of the H2020 action.   

Thus , if the agreement is training -oriented  (i.e. aimed at helping the student to acquire professional 
skills ) its cost can  NOT be charged to the grant.  

Academic fees ð If a student works for a university and is exempt from paying (part of) the academic 
fees , those fees (or part of them) are eligible as a personnel cost if the studentôs contract included the 
amount of waived fees as part of his/her remuneration. The other conditions set out in Article 6  have to 
be fulfilled as well (e.g. the full remuneration, included the value of the waived fees, must be recorded 
in the universityôs accounts).  

Parental leave ð Salaries and social security contributions paid during parental leave (either 
maternity leave or pare ntal leave) are eligible as part of the basic salary only if:  

- they are mandatory under national law , under the  relevant collective labour agreement (e.g. 
statutory maternity pay ) or under the employment contract  

- the beneficiary has actually incurred them  

- they are not reimbursed by national (central,  regional or local) authorities (i.e.  only the net 

amount s paid by the beneficiary are eligible)   

AND 

- the employee worked for the action during the financial year  used for calculating the personnel 
costs . 

Costs  related to public officials ð For public bodies, the costs related to public officials paid directly 
from central, regional or local government budgets may be considered eligible, if they fulfil the 
conditions set out in Arti cle 6  (applied to the central, regional or local government employing the public 

officials). In this case , the public officials will be considered as in -kind contributions (resources made 
available) provided by a third party (the government) free of charg e (see Article 1 2) . 

Supplementary contracts  ð Supplementary contracts (whatever their form, i.e. a contract additional 
to the main contract between a beneficiary and its employee) for carrying out tasks for specific actions 
(e. g. international projects)  are acceptable , if it is the beneficiaryôs usual practice and it is authorised 
under national law. However, the difference between the remuneration paid in the additional contract 

and the standard remuneration package (basic remu neration) in the first non -action - related contract is 

considered óadditional remunerationô. As such it is subject to the specific cost eligibility conditions 
explained above for additional remuneration and, if eligible, to the eligibility ceiling.  

1.1.4 The costs  must be calculated  as follows:  

{ { hourly rate   

multiplied by  

number of actual hours worked on the action },  

plus   

for non -profit legal entities: additional remuneration  to personnel assigned to the action under the conditions 

set out above (Point  A.1) } . 

This calculation method also applies for p ersons  working exclusively for the action.  

 

 

 

 

 

 

Procedure for calculating direct personnel costs  for employees (or equivalent) :  

Step 1 ð  Calculation of the hourly rate  ( per person )  

  ONLY hours actually worked on  the action  can be counted. Such hours must be registered via time 
records or, if the person works exclusively in the action, via a declaration ( see Article 18.1.2 ).  

  The total number of hours  declared in EU and Euratom grants for a person for a year may NOT  be 
higher than the number of annual productive hours used for the calculation of the hourly rate (see below) . 

 

 

. 
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According to the GA, t he hourly rate  ð for personnel costs declared as actual costs  ð 

must be calculated as follows:  

{actual annual personnel costs  (excluding additional remuneration) for the 
person  

divided by  

number of annual productive hours }.  

Example (for calculation of ho urly rate):  

A nuclear researcher working for a public research laboratory (non -profit) worked 1  600 
productive hours.  

Remuneration components:  

a = annual salary: EUR 50 000  

b = extra payment for holding a post involving radioactive hazards: EUR 5 000  

c = a dditional remuneration for being Head Scientist in a Project: EUR 2 000  

a and b would be used to calculate the hourly rate. The calculation must exclude any 
additional remuneration which, if eligible, will have to be calculated separately.  

Hourly rate for the action = {(50 000 + 5 000)/1 600} = EUR 34  

For the sake of simplicity and in order to avoid calculation errors, the hourly rate must 

be calculated by financial  year  (i.e. the 12 -month period covered by the annual 
accounts  of the entity ) and has to be m ade always on the basis of full financial years.  

Example:  When the financial year matches the calendar year , i.e. 1 st  January ï 31 st  
December, the hourly rate for the hours worked in 2014 will be calculated using the 
personnel costs and the productive hou rs from January to December 2014.  

When at the end of  the  reporting period there are months for which the financial 
year is not closed  yet (e.g. the financial year is still on -going ; necessary 
information  for that year is  not yet available, etc. ) , the bene ficiar y must use the 
figures of the last closed financial year available to declare th e costs  for those 
months  (i.e.  use the hourly rate of the last closed financial year available also to 

calculate the personnel costs for the hours worked on those months ) .  

Example:  Action with 1 reporting period of 18 months from 1.10.201 5 to 31.3.201 7. 
The beneficiary ôs financial year closes on 31 December of every year.  

Calculation of the hourly rate:  

For hours worked on the action from 1.10.2015 -  31.12.2015: the hourl y rate of 2015 
must be used; i.e. hourly rate calculated on the basis of the annual personnel costs 
and annual productive hours of the closed financial year 2015.  

For hours worked on the action from 1.1.2016 ï 31.12.2016: the hourly rate of 2016 
must be us ed; i.e. hourly rate calculated on the basis of the annual personnel costs 
and annual productive hours of the closed financial year 2016.  

For hours worked on the action from 1.1.2017 ï 31.3.2017: the hourly rate calculated 
for the last closed financial yea r available must be used, e.g. the one of the year 2016. 
Therefore, the beneficiary will not calculate another hourly rate for the period from 
1.1.2017 -  31.3.2017. Instead, it will simply continue applying the hourly rate 
calculated for 2016 for the hours  worked in 2017 until 31.03 .  

Last closed financial year available refers to the most recent full  financial year for 
which all information necessary to calculate the hourly rates in accordance to the 
GA is available. Therefore, it is NOT necessary to wait until the annual accounts 
have been audited.  

Once declared, the  personnel costs  can normally NOT be adjusted/changed  due to 

a re -calculation of the hourly rate  (even if a re -calculation  after  the closure of the  
financial year  on-going at the end of the per iod  would give another result) . A 
correction is only possible (and must  be made) if there was a mistake  in the 
calculation of the hourly rate  that was  used to declare th ose costs  (e.g. incorrect 
accounting information) .  

Example:  An internal audit on the a nnual accounts of the beneficiary finds later errors 
in the acco unting information used to calculate the hourly rates.  

Financial year different from fiscal year ð If the financial year is  different 
from the fiscal year  (i.e. the 12 -month period used to cal culate the income taxes) ,  

the entity may use the fiscal yea r instead of the financial year for calculating the 
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hourly rate for personnel costs. The method must however be consistently applied 

and can NOT be changed within the same grant.  

The annual person nel costs may include only eligible personnel costs and must 
exclude eligible additional remuneration ( because  that will be added  separately  at the 

end  of the calculation ).  

Any part of the basi c remuneration which is paid once a year (e.g. holiday pay)  will 
be taken into consider ation  for the hourly rate of the year in which it was  accrued 
in the accounts.   

For calculating the annual productive hours , the beneficiary must use one of the 
following three options:  

- 1 720 hours for persons working full time (o r corresponding pro - rata for persons 

not working full time) (ó1720 fixed hours ô) 

- the total number of hours worked by the person in the year for the beneficiary  
(óindividual annual productive hours ô)  

- the óstandard number of annual hoursô generally applied by the beneficiary for 
its personnel in accordance with its usual cost accounting practices  (óstandard 

annual productive hours ô) .  

In principle, t he same option must be applied to all personnel working for the 
beneficiary  in  H2020 actions. However , the ben eficiary may use different options 
for different types of personnel , if :  

- the same option is applie d at least per  group of personnel  employed under 
similar conditions (e.g. same staff category, same type of contract, etc.)  
and  

- the options are applied consis tently (e.g. the choice of the option is not 
changed at -hoc for specific employees) . 

The beneficiary must use the same option(s) for calculating the annual productive hours 
during one  full financial year. It can only change its option (s)  for the next  finan cial year.   

I f the person concerned was  on parental leave during the year, the annual productive 

hours may be reduced by the actual time spent on parental leave.  
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This table explains the three different options  for annual productive hours :  

Options What does it mean? When can it be used? How should it be used? What happens if you make a mistake? 

Option 1 

1 720 fixed 
hours 

The number of hours is fixed for 
full-time employees (and it is pro-
rata for employees working part-
time or working only part of the 
year for the beneficiary).  

Can be used in all cases; any beneficiary can use this option. 

A pro-rata of 1720 hours can be used if: 

- the employee has not worked the full year for the 
beneficiary or  

- the employeeΩs contract explicitly states (or allows to 
determine) a precise percentage of a full-time-
equivalent covered by such contract. 

Examples (pro-rata calculations): 

1. Researcher X worked for Beneficiary Z from 1 October to 31 
December; i.e. 3 full months. The pro-rata of the annual productive 
hors would be calculated as follows: 

1720 / 12 (months) * 3 (October, November, December) = 430 
productive hours 

2. The contract of Researcher Y with Beneficiary Z establishes that 
it must work 20 hours per week, while a full-time employee at 
Beneficiary Z works 40 hours per week. Working days and leave 
entitlements are the same. The annual productive hours would be 
calculated as follows: 

1720 * [20 hours (Researcher Y) / 40 hours (full-time 
employee)] = 1720 * 50 % (part-time percentage) = 860 
productive hours  

 

Option 2 

Individual 
annual 
productive 
hours 

 

 

The number of hours is calculated 
ƻƴ ǘƘŜ ōŀǎƛǎ ƻŦ ǘƘŜ Ψŀƴƴǳŀƭ 
ǿƻǊƪŀōƭŜ ƘƻǳǊǎΩ ƻŦ ǘƘŜ ŜƳǇƭƻȅŜŜ 
(i.e. the total number of hours for 
which a employee is working for 
the beneficiary, including the 
overtime worked and absences 
(such as sick leave or other types 

This option can be used, if: 

- ǘƘŜ ƴǳƳōŜǊ ƻŦ ΨƛƴŘƛǾƛŘǳŀƭ ŀƴƴǳŀƭ ǇǊƻŘǳŎǘƛǾŜ ƘƻǳǊǎΩ ƛǎ 
calculated according to the formula specified in the grant 
agreement 

{annual workable hours of the person (according to the 
employment contract, applicable labour agreement or 
national law) 

If our auditors find that a beneficiary made a mistake, 
the Commission/Agency will recalculate the eligible 
costs as follows: 

- if the calculation method was not consistently 
applied (e.g. the beneficiary used option 2 for 
one employee and option 3 for another employee 
employed under similar conditions): the auditors 
will adjust the number of annual productive 
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of special leave). 

 

  

plus  

overtime worked  

minus  

absences (such as sick leave and special leave)} 

- ǘƘŜ Ψŀƴƴǳŀƭ ǿƻǊƪŀōƭŜ ƘƻǳǊǎΩ ŀǊŜ ŜǎǘŀōƭƛǎƘŜŘ ŀŎŎƻǊŘƛƴƎ ǘƻ 
one of the following: 

- employment contract of the person concerned 

- applicable collective labour agreement  

- national law on working time. 

Example: contract stipulating 35 hours of work per week 

- this calculation method is consistently applied (per group of 
personnel under similar conditions). 

Example for calculation of individual annual workable hours: 

X is a full-time researcher (working eight hours per day, from 
aƻƴŘŀȅ ǘƻ CǊƛŘŀȅύ ŀǘ wŜǎŜŀǊŎƘ /ŜƴǘǊŜ ½Φ ·Ωǎ ŎƻƴǘǊŀŎǘ ƛƴŎƭǳŘŜǎ нн 
working days of annual leave, plus eight days of public holidays. In 
the financial year covered by the reporting period in question, X 
worked 29 hours of overtime and was on sick leave for five days. 

The individual annual workable hours would therefore be: 

365 days τ 104 days (Saturdays and Sundays) τ 22 days (annual 
leave) τ 8 days (public holidays) = 231 days x 8 hours per day = 1 
848 hours 

Individual annual productive hours for Researcher X: 

Annual working hours = 1 848 

+ overtime (hours) = 29 

- annual sick leave (5 days x 8 hours) = 40 

Č individual annual productive hours for Researcher X = 1 837 

Research Centre Z may use 1 837 as individual annual productive 
hours for this researcher. 

 

hours by applying option 2 to all persons 
concerned, where possible. 

- if the employment contract, applicable collective 
labour agreement or national working time 
legislation does not allow determining the 
number of individual annual workable hours: the 
auditors will apply option 1. 

- if not all annual workable hours were included, 
the auditors will recalculate the productive hours 
to include all workable hours.  
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Option 3 

Standard 
annual 
productive 
hours 

The number of hours is 
calculated on the basis of the 
ΨǎǘŀƴŘŀǊŘ ŀƴƴǳŀƭ ǇǊƻŘǳŎǘƛǾŜ 
ƘƻǳǊǎΩ generally applied by the 
beneficiary for its personnel, in 
accordance with its usual cost 
accounting practices.  

The standard annual productive 
hours may be calculated for the 
entity as a whole, per category of 
personnel, per cost centre, etc.  

The beneficiary may include or 
exclude certain activities (e.g. 
general training, general 
meetings etc.) when calculating 
the standard annual productive 
hours, if this is in line with its 
usual cost accounting practices.  

 

This option can be used if: 

- the number of standard annual productive hours is 
ŎŀƭŎǳƭŀǘŜŘ ƛƴ ŀŎŎƻǊŘŀƴŎŜ ǿƛǘƘ ǘƘŜ ōŜƴŜŦƛŎƛŀǊȅΩǎ ǳǎǳŀƭ Ŏƻǎǘ 
accounting practices 

- this calculation method is consistently applied (per group 
of personnel under similar conditions) 

- the number of standard annual productive hours is at 
least 90 ҈ ƻŦ Ψstandard ŀƴƴǳŀƭ ǿƻǊƪŀōƭŜ ƘƻǳǊǎΩ 

The standard annual workable hours is the standard 
number of hours that a full time employee of the group 
ƘŀǾƛƴƎ ǘƘŜ ǎŀƳŜ ǎǘŀƴŘŀǊŘ ǇǊƻŘǳŎǘƛǾŜ ƘƻǳǊǎ όΨǊŜŦŜǊŜƴŎŜ 
ƎǊƻǳǇΩΣ e.g. a category of employees, employees of a cost 
centre, etc.) must be present at work under normal 
circumstances, as defined in:  

- the employment contracts of the reference group 

- an applicable collective labour agreement or 

- the national law on working time legislation. 

If its number of standard annual productive hours is 
higher than 90 %, the beneficiary must use the number of 
standard annual productive hours. 

If its number of standard annual productive hours is lower 
than 90 %, the beneficiary must use the 90 % or choose 
one of the other options. 

If our auditors find that a beneficiary made a mistake, 
the Commission/Agency will recalculate the eligible 
costs as follows: 

- if the standard annual productive hours were 
calculated not in accordance with the 
ōŜƴŜŦƛŎƛŀǊȅΩǎ ǳǎǳŀƭ Ŏƻǎǘ ŀŎŎƻǳƴǘƛƴƎ ǇǊŀŎǘƛŎŜǎΣ 
the auditors will adjust the number of annual 
productive hours by applying option 2, if 
possible; 

- if the calculation method was not applied 
consistently, the auditor will adjust the 
number of annual productive hours by 
applying option 2, if possible; 

- if there is no applicable reference for the 
standard annual workable hours, the auditors 
will apply option 1; 

- if the number of standard annual productive 
hours used by the beneficiary was lower than 
90 % of standard annual workable hours, the 
auditor will use either the 90 % of workable 
hours or option 1, whichever is more 
favourable for the beneficiary. 

- if the two first indents in the middle column 
(number calculated in accordance with usual 
accounting practices AND calculation method 

  This option can NOT  be used  if t he employment 
contract, collective labour agreement or national law does 
not allow to determine  the number of individual annual 

workable hours.  
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Example for calculation of standard annual workable hours: 

Full-time researchers hired by Research Centre Z have an 
employment contract that states that they must work eight hours 
per day, from Monday to Friday. National legislation provides for 22 
working days of annual leave, plus eight days of public holidays. The 
applicable collective labour agreement adds three extra days of 
annual leave. 

The standard annual workable hours for Research Centre Z would 
therefore be: 

365 days τ 104 days (Saturdays and Sundays) τ 22 days (annual 
leave) τ 8 days (public holidays) τ 3 days (collective agreement) = 
228 days * 8 hours per day = 1 824 hours 

Standard annual productive hours for Research Centre Z: 

Research Centre Z would like to use its usual cost accounting 
practices to calculate the hourly rates for EU actions. It calculates 
the number of standard annual productive hours as follows: 

Annual working days = 228 

- average annual sick leave (days) = 3 

- days of general training = 4 

- other unproductive activities (days) = 9 

Č productive days = 212 

Multiplied by 8 working hours per day  

Č standard annual productive hours = 1 696 

This number of standard annual productive hours must then be 
compared with 90 % of standard annual workable hours (in this 
example 1 824). 

90 % of 1824 = 1 642 

1 696 hours (usual cost accounting practice) > 1 642 hours (90 % 
annual workable hours) 

Research Centre Z may apply its number of standard annual 
productive hours (i.e. 1 696) to EU actions since the number is 
higher than 90 % of annual workable hours. 

If its number of standard annual hours is lower than 1 642 (e.g. 20 
days of other unproductive tasks instead of 9 Č 1 608 annual 

consistently applied) are fulfilled but the 
beneficiary uses 90 % of standard annual 
workable hours instead of the number of 
annual productive hours arrived at by using its 
usual accounting practices (higher than 90 %), 
the auditor will adjust the number of 
productive hours to the higher number. 
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productive hours), Research Centre Z must apply 1 642 hours (90 % 
of the annual workable hours). 

If its number of standard annual productive hours is higher than 
90 % (in our example it is 93 %: 1 696/1 824), Research Centre Z 
must use this number (and not 90 % of annual workable hours). 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 This option can NOT be used i f t he employment 
contract, collective labour agreement or natio nal law 
does not allow determining the number of annual 
workable hours  for the group of personnel . 

Example (no applicable reference for standard 
annual workable hours):  

A researcher carries out research for the beneficiary for a 
fixed salary per month. How ever, the employment 
contract does not allow determining the number of hours 
to be worked. There is no applicable collective agreement 
and national legislation does not regulate the number of 
workable hours per year for this type of labour agreement.  

In th is case, there is no applicable reference for standard  
annual workable hours. Therefore, the beneficiary must 
use option 1 (1 720 annual productive hours).  
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Step 2 ð  Multiplying the hourly r ate by the number of actual hours worked on the action  

By multiplying the hourly rate by the number of hours actually worked by the person, 
the beneficiary determines the amount it can declare as personnel cost . 

Step 3 ð  For non - profit legal entities: addition of the additional remuneration  ( if any )   

If the person received eligible additional remuneration (and if the beneficiary is a non -
profit legal entity), it may also declare the share of the additional remuneration that can 
be attributed to the action  in the way described below.  

If the resulting amount is above the following eligibility ceilings , it must be capped:  

Occupation 

Contract 

hired full time during the 
entire year  

NOT hired full time during the 
entire year  

working 
exclusively for 
the EU action 
during the full 
financial year 

EUR 8 000 pro-rata amount of EUR 8 000 

NOT working 
exclusively for the 
EU action during 
the full financial 
year 

{8 000 / annual productive hours FTE} * hours worked for the 
action over the 
year 

 

The eligibility ceili ng is fixed  at E UR 8 000 per year for each full - time -equivalent (FTE), 
i.e. EUR 8 000 for a full - time employee working exclusively for the action during 
the entire year .  

This ceiling  covers not only the additional salary but also all additional taxes, cos ts 
and social security contributions triggered by the additional salary.   

For an employee working exclusively for the action  but not hired full time 

during the entire year , the ceiling is reduced pro - rata.  

Example s:  

1.  A researcher employed part time by t he beneficiary to work four days a week during the 
entire  year would correspond to 0.8 FTE Č the ceiling would be fixed at EUR 8 000* 0.8 = 

EUR 6 400 per year.   

2.  A researcher employed full time to work for the action from January to March (i.e. for 
three  months) would correspond to 0.25 FTE (3 out of 12 months) Č the ceiling would be 

fixed at EUR 8 000 * 0.25 = EUR 2 000.  

If the researcher was employed part time (e.g. 80  %)  Č the ceiling would be adjusted as 

follows: 8 000 * 0.25 * 0.80 = EUR 1 600.  

For an employee not working exclusively for the action , the ceiling is calculated 
pro - rata , based on the hours worked for the action. Therefore, additional remuneration 

paid on top of the standard hourly rate is eligible up to a maximum of:  

EUR 8 000  *  hours w orked by the employee for the action over the year  
annual productive 
hours of an FTE  

Example:  

An employee received a EUR 2 000 bonus for being Head of Project for the EU action.  

S/he worked 1 600 annual productive hours, 800 of them for the EU action.  

Maximum additional remuneration eligible for the EU action (eligibility ceiling):  

{EUR 8 000 / 1 600} * 800 Č  5 * 800 = EUR 4 000  
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The additional remuneration paid for the EU action is eligible in full because it is lower than 
the eligibility ceiling (2 000  < 4 000).  

If the additional remuneration paid for being Head Scientist in the action had been EUR 7 000 
instead of EUR 2 000, the eligibility ceiling would apply and only EUR 4 000 could be charged 
to the action (even if the actual payment was EUR 7 000).  

If the researcher had worked 200 hours instead of 800 hours for the EU action, the eligibility 
ceiling would have been:  

{(EUR 8 000 / 1 600} * 200 Č 5 * 200 = EUR 1 000  

In this case, the ceiling would also apply, since EUR 2 000 (additi onal remuneration p aid) > 
EUR 1 000 (ceiling). Only EUR 1 000 could be charged to the action even if the actual 
payment was EUR 2 000.  

 

Example for calculating direct personnel costs for employees  (or equivalent ):  

A nuclear researcher working for a public research laboratory  (non -profit) worked:  

1 600 productive hours  

800 hours declared for the action (at an hourly rate of EUR 40)  

400 hours declared for another EU grant  

S/he received eligible additional remuneration of EUR 2 000 for being Head of Project.  

Calculation of the personnel costs: EUR 40/hour * 800 hours = 32  000  

Addition of the additional remuneration: = 2  000  

Total costs charged to the action for the year:  32  000 + 2 000 = EUR 34 000  

Condition: Actual hours declared for action + actual hours declared for another E U grant Ò total productive hours 
(800 + 400 < 1  600 )  

 

Specific cases  ( direct personnel costs  for employees (or equivalent) ) :  

Persons working exclusively on the action ð There is NO different calculation method for staff 
working 100 % on the action. (The percentag e of time dedicated to the action does NOT make a 
difference for the way how personnel costs must be calculated; it matters only for the types of records 

that must be kept (see Article 18.1.2 ) ). Therefore, the calculation met hod for personnel costs of 
Article  6.2.A  applies.  

For persons who sign the ódeclaration on exclusive work  for the action ô the number of hours worked in 

the action during the period covered by the declaration will  be the pro - rata (corresponding to the period 
of exclusive dedication) of the annual productive hours used to calculate the hourly rate.  

Example:  

Researcher Y worked exclusively in the H2020 action  during the  reporting period running from 1.10 .2014 to 
31 .03. 2016. Its actual annual personnel costs were EUR 32 000 for 2014 and EUR 34 400 for 2015. The 
beneficiary applies 1720 as annual productive hours.  

The personnel cost to be reported would be calculated as follows:  

 Hourly rate  Hours worked for the project  

2014 Č (32 000 / 1720)   x [(1720 / 12 months) x 3 (Oct, Nov, Dec)]  

 18,60   x 430  =  8 000  

2015 Č (34 400 / 1720)   x 1720  

 20   x 1720  =  34 400  

2016 Č The financial year is not completed so we use the 2015 hourly rate  

 20  x [(1720 / 12 months) x 3 (Jan, Feb, Mar)]  =  8 600  

 TOTAL =  51 000  

Employees  hired during on - going financial year  (at the end of the reporting period) ð Since these 
employees did not w ork for the beneficiary during the last financial year, the hourly rate can only be 

calculated on the basis of his/her personnel costs incurred during the reporting period.  

Example:  The reporting period runs from 1.10.2014 to 31.03.2016. The  beneficiary hires a new employee 
on 1.2.2016 Č the hourly rate would be calculated taking into account his/her personnel costs for February 

and March 2016.  

In order to avoid calculation errors, it is particular ly important to determine the pro - rata of the 
annual prod uctive hours correctly  (e.g. if 1 720 hours are used, the productive hours for the period 
February -March would be 1 720 /12 * 2 = 287) . 

http://ec.europa.eu/research/participants/data/ref/h2020/other/legal/templ/tmpl_decl_excl-work_en.pdf
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End - of - contract indemnities  ð Since the entitlement to end -of -contract indemnities is most often 

generated over a period  of time longer than a financial year, the beneficiary may charge the 
corresponding part of the indemnity in the reporting period in which the employeeôs contract ends. 

However, the indemnity may be accepted ONLY if:  

- arise from the applicable national labo ur law  

- is recorded in the accounts of the beneficiary and  

- is incurred during the action duration (although the actual payment may take place latter).  

Only the part of the indemnity that corresponds to the time worked by the person on the action can be 
charged (i.e. pro - rata of the total time during which the entitlement was generated).  

Employment contract remunerated óper hourô ð Some employment contracts do not establish a 
fixed salary and a number of hours to be worked, but an amount to be paid for eac h hour worked by 

the employee.  

In those cases, individual annual productive hours (i.e. option 2)  can only be applied if all of the 
following conditions are fulfilled:  

- the employment contract explicitly fixes the hourly rate to be paid  

- the employment cont ract established that the salary is the result of multiplying the hourly rate 
by the number of hours worked  

- the total salary paid under the employment contract is identifiable and supported by auditable 
documents (e.g. payslips and declarations to the tax authorities)  

- the employment contract is the only contract between the person and the entity (i.e. there is no 
other parallel contract).  

If those conditions are fulfilled, the óindividual annual productive hoursô may be calculated as 
follows:  

{total salary  paid to the employee in the financial year  

divided by  

hourly rate fixed in the employment contract} . 

Personnel costs on the basis of the usual cost accounting practices  ð For personnel costs  
declared  on the basis of the beneficiaryôs usual cost accounting practices  (i.e. óaverage personnel 

costsô), the hourly rate must be calculated in accordance with the beneficiaryôs usual cost accounting 
practices for determining the hourly rates of its personnel.  

The GA sets the following conditions:  

- the cost accoun ting practices used must be applied in a consistent manner, based on objective 

criteria, regardless of the source of funding  

The beneficiary must consistently apply its usual cost accounting practices , based on objective 
criteria that must be verifiable if  there is an audit. It must do this no matter who is funding the 
action.  

This does not mean that cost accounting practices must be the same for all types of 
employees, departments or cost centres  of the beneficiary . If, for instance, the 
beneficiaryôs usual cost accounting practices include different calculation methods for 

permanent personnel and temporary personnel, this is acceptable. However, the beneficiary 
cannot use different methods for specific research actions or projects on an ad -hoc basis.  

Exam ple (acceptable usual cost accounting practices):  Individual (actual) personnel costs are 
used for researchers, average personnel costs (unit costs calculated in accordance with the 
beneficiaryôs usual cost accounting practices) are used for technical support staff.  

Example (unacceptable usual cost accounting practices):  Average personnel costs are used to 
calculate costs in externally - funded projects only.  

- the hourly rate must be calculated using the actual personnel costs recorded in the beneficiaryôs 
accounts, excluding any ineligible cost or costs already included in other budget categories  

Any cost considered ineligible by the Commission but included in the beneficiaryôs usual 

accounting practices must be excluded when calculating the personnel costs fo r the action.  

If necessary, it must be adjusted to fulfil all eligibility c onditions .  
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Example:  A beneficiary calculates the hourly rate in accordance with its usual cost accounting 
practices and includes taxes not included in remuneration. These are inel igible and must therefore 
be removed from the hourly rate declared for personnel working on the action.  

Costs that are already included in other budget categories must be taken out (double 
funding of the same costs).  

Example:  Beneficiaries whose cost acco unting practices include for the calculation of the hourly 
rate indirect costs under Article 6.2.  These indirect costs must be removed from the pool of costs 
used to calculate the hourly rate charged to H2020 actions. In H2020 actions, indirect costs must 
be declared using a flat rate of 25  %, so personnel costs cannot include any indirect costs.   

Budgeted or estimated figures are not costs actually incurred and may only be accepted as 

eligible components of the hourly rate if they:  

- are relevant, i.e. clear ly related to personnel costs  

- are used in a reasonable way, i.e. they do not play a major role in calculating the hourly 
rate  

- correspond to objective and verifiable information, i.e. their basis is clearly defined and 
the beneficiary can show how they were  calculated  

Example:  Calculating average 2014 hourly rates by using 2013 payroll data and increasing them 
by adding the CPI (consumer price index) on which the basic salaries are indexed.  

- the hourly rate must be calculated using  one of the three options p rovided in the MGA  for the 
number of annual productive hours  (e.g.  option 3  óstandard  annual productive hoursô) .  

Beneficiaries may request the approval of the methodology used by them, by submitting (via the 

following address : EC-H2020 -UNIT -COST-METHODOLOGY-CERTIFICATION@ec.europa.eu )  an 

audit certificate on their usual cost accounting practices (see Article 18.1.2(b)  and Annex 6) . Costs 

declared in line with an approved methodology will not be challenged subsequently (unless the 

beneficiaries concealed information for the purpose of the approval).  

 

1.2 Direct personnel costs: Costs for natural persons working under a direct contract  

1.2.1  What? This budget category covers  typically the costs of  in -house consultants  and similar 

persons  that worked on the action  (i.e. self -employed natural persons ï not companies ï working 

part - time or full - time for the action  under a contract which is not governed by labour law  for  

employees ) . 

What not?  Persons provided by a temporary work agency  or, more  general ly , by any other entity 

against a price (because in this case  there is no direct contract between the person and the 

beneficiary ; the contract is not with the beneficiary but with the entity hiring the person ) .  

Those  costs may however be eligible as:  

- ópurchase of service sô (see Article 10 ) if the work done by the person  is not part of 

the action tasks identified in Annex 1 , or   

- ósubcontracting cost ô (see Article 13 )  if the work   done by the person is part of the 

action tasks identified in Annex 1.  

In both cases, the beneficiary must comply with the conditions of best  value  for  money and 

no conflict o f interest when concluding the contract / subcontract  (as well as  with the other 

eligibility conditions) .  

1.2.2 Costs for natural persons working under a direct contract may be declared as actual costs 

or on the basis of unit costs in accordance with the us ual cost accounting practices  ( i.e. óaverage 

personnel costsô;  see Article 5.2(a) ).  

1.2.3  The c osts must comply with the following conditions for eligibility :  

¶ fulfil  the general conditions  for costs to be eligible (i.e. incur red/used during the action 

duration, necessary, linked to the action, etc. ;  see Article 6.1(a)  and (b) )  

mailto:EC-H2020-UNIT-COST-METHODOLOGY-CERTIFICATION@ec.europa.eu
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¶ there must be a direct contract  between the natural person (i ndividual) and the 

beneficiary  

The contract cannot be with  a third party legal entity (e.g. a temporary work agency) .   

¶ the person must work  under the beneficiaryôs instructions and, unless otherwise agreed 

with the beneficiary through a teleworking agreement, on the beneficiaryôs premises 

It must be the beneficia ry who decides on, designs and supervises all work. The consultant 

must report to the beneficiary.  

¶  the result  of the work carried out  must belong to  the beneficiary  

The work carried out, including any resulting patents or copyright, must belong to the 

ben eficiary . 

¶ not be significantly different  from costs  for personnel performing similar tasks under an 

employment contract with the beneficiary.  

The remuneration must  be based on working hours, rather than on delivering specific 

outputs/products.  This implies  that the beneficiary must keep records of the hours worked 

for the action  (e.g. time -sheets etc .;  see Article 18.1.2 ) .  

1.2.4  Cost s  of natural persons working under a direct contract for a beneficiary must be 

calculated  accor ding to the  same formula  as the one explained in point 1.1.4  (i.e. hourly rate 

multiplied by the number of actual hours worked on the action).  

However, the hourly rate is different (since it is not based on the an nual personnel costs as 

registered on the payroll).   

For the  hourly rate, the beneficiaries must use one of the following options:  

- if the contract specifies an hourly rate: this hourly rate must be used  

- if the contract states a fixed amount for the servic es of the natural person  and the number 

of hours to be worked : this global amount must be divided by the number of hours to be 

worked for the beneficiary under that contract.  

If the contract fixes only a global amount and does not specify the time to be wo rked, the 

costs can NOT be declared as personnel costs, but may be eligible as purchase of a service 

(see Article 10 )  or a subcontract (see Article 13 ) .  
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This table explains how to treat differ ent types of work contracts  for declaring costs under H2020 19 :   

General case: Single contract between the entity and the person 

Characteristics of the contract 
Contract remunerating time 
(e.g. the contract establishes that the person must work 
for the hiring entity 40 hours per week) 

Contract remunerating duties (without specifying the working time 
conditions) 
(e.g. the contract establishes that the person must carry out a specific 
task but the time to be worked (hours) is not defined in the contract, 
collective labour agreement or national law)  

The contract is an 
employment contract, i.e.: 

- recognized as such by 
the national labour law 

AND 

- the hiring entity pays 
social security 
contributions for the 
hired person 

CASE A 

This is the standard situation. 

The cƻǎǘǎ Ƴŀȅ ōŜ ŘŜŎƭŀǊŜŘ ŀǎ ΨǇŜǊǎƻƴƴŜƭ Ŏƻǎǘǎ ς costs of 
ŜƳǇƭƻȅŜŜǎ όƻǊ ŜǉǳƛǾŀƭŜƴǘύΩ όArticle 6.2.A.1). 

They must be calculated as described in Article 6.2.A. 
Calculation (point 1.1.4 above):  

Č The beneficiary may choose among the three options 
for annual productive hours to calculate the hourly 
rate.  

 

CASE B 

¢ƘŜ Ŏƻǎǘǎ Ƴŀȅ ōŜ ŘŜŎƭŀǊŜŘ ŀǎ ΨǇŜǊǎƻƴƴŜƭ Ŏƻǎǘǎ ς costs of employees (or 
ŜǉǳƛǾŀƭŜƴǘύΩ όArticle 6.2.A.1). 

They must be calculated as described in Article 6.2.A. Calculation (point 
1.1.4 above): 

Č However only option 1 (i.e. 1720 annual productive hours) can be 
used to calculate the hourly rate. 

Č If the employment contract does not cover the full financial year, the 
annual productive hours must be calculated as a pro-rata of 1720. 

Example: Contract from 01/01/2015 to 31/03/2015. Annual productive hours 
= (1720/12) x 3 (Jan, Feb, Mar) = 430 

Č The personnel cost will be the result of multiplying the hourly rate by 
the number of hours worked by the person for the action (as 
recorded in its time-sheets). 

                                            
19   These explanations do NOT apply to SME owners or beneficiaries that are natural persons  not receiving a salary (see Article 6. 2. A.4  and 6.2.A.5 ) .  
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Other contract (i.e. not 

covered above) 

CASE C1: the costs fulfil the conditions of Article 6.2.A.2. 

¢ƘŜ Ŏƻǎǘǎ Ƴŀȅ ōŜ ŘŜŎƭŀǊŜŘ ŀǎ ΨǇŜǊǎƻƴƴŜƭ Ŏƻǎǘǎ ς costs for 
ƴŀǘǳǊŀƭ ǇŜǊǎƻƴǎ ǿƻǊƪƛƴƎ ǳƴŘŜǊ ŀ ŘƛǊŜŎǘ ŎƻƴǘǊŀŎǘΩ ό!ǊǘƛŎƭŜ 
6.2.A.2).  

The costs must be calculated as described in point 1.2.4.  

 

CASE C2: the costs do NOT fulfil the conditions of Article 
6.2.A.2. 

The costs can NOT ōŜ ŘŜŎƭŀǊŜŘ ŀǎ ΨǇŜǊǎƻƴƴŜƭ ŎƻǎǘǎΩΦ 

However, they may be eligible under another budget 
category: 

- if the contract covers tasks described in Annex 1: 
as ΨŘƛǊŜŎǘ Ŏƻǎǘǎ ƻŦ ǎǳōŎƻƴǘǊŀŎǘƛƴƎΩ (Articles 6.2.B 
and 13) or 

- ŀǎ ΨŎƻǎǘǎ ƻŦ ƻǘƘŜǊ ƎƻƻŘǎ ŀƴŘ ǎŜǊǾƛŎŜǎΩ ό!ǊǘƛŎƭŜǎ 
6.2.D.3 and 10). 

 

 

 

CASE D 

The costs can bh¢ ōŜ ŘŜŎƭŀǊŜŘ ŀǎ ΨǇŜǊǎƻƴƴŜƭ ŎƻǎǘǎΩΦ  

However, they may be eligible under another budget category: 

- ƛŦ ǘƘŜ ŎƻƴǘǊŀŎǘ ŎƻǾŜǊǎ ǘŀǎƪǎ ŘŜǎŎǊƛōŜŘ ƛƴ !ƴƴŜȄ мΥ ŀǎ ΨŘƛǊŜŎǘ 
Ŏƻǎǘǎ ƻŦ ǎǳōŎƻƴǘǊŀŎǘƛƴƎΩ (Articles 6.2.B and 13) or  

- ŀǎ ΨŎƻǎǘǎ ƻŦ ƻǘƘŜǊ ƎƻƻŘǎ ŀƴŘ ǎŜǊǾƛŎŜǎΩ ό!ǊǘƛŎƭŜǎ 6.2.D.3 and 10). 

 
 The beneficiary must award th e contracts ensuring best 

value for  money and avoiding any conflict of interests (see 
Article s 10 and 13) .  

 

 

 

 

 

 The beneficiary must award the contracts 

ensuring best value  for  money and avoiding any 
confl ict of interests (see Article s 10 and 13) .  

 

 

 

 

 




































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































